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1. OO0uHe MoJ0KeHH

1.1 HacTosiiee nojioxenue paspaboTaHO B COOTBETCTBUH (DelepalbHbIM
3akoHOM OT 29 mexabps 2012 rona Ne273 - @3 « 06 obpaszosanuu B Poccuiickoi
Denepauuu», PepepanbHbiM 3aKoHOM 0T 23 Hoa0psa 1994 roma Ne78-03 «O
OHONMHOTEUHOM Jielie», € TOCHEAYRINMMH H3MeHeHusAMH, [lonoxenueM o
oubauoreke MOBY COIIl  a.Huxonaeeka ot 12.11.2013r. Ne339 -O[,
[lonoskeHHeM O MOpAJKE BbIOOpa KOMILUIEKTa y4eOHMKOB, Y4eOHBIX MocoOuil,
yueOHO-MeTOIUYECKAX MATEPHATOB, ofecnednBaloLiX Npenofapanie yqeGHoro
mpeaMeTa, Kypea, AMcidminas! oT 30.8.2013r. Ne246-OJ1.

1.2 HacTosimee nonoxeHHe perjaMeHTHpyeT MOpSIoK (OpMHPOBAHMA
fubnuoreyHoro GoHIA.
1.3 Jlngs  ocymiecTBieHUs 00pa3oBaTebHON  AEATENBHOCTH, B LENAX

obecrieyenysl  pealM3auuMM  00pa3’oBaTelbHBIX  MPOTpaMM  (OpMHpyeTcs
6GuGIHOTeKa, B TOM 4Hcie UupoBble (INEKTPOHHBIR) pecypcsl, obecneuuBarolne
JIOCTYII K IpohecCHOHaTbHBIM §a3aM TaHHbIX, HH()OPMAIHOHHBIM CTIPABOYHBIM H
TIONCKOBBIM ~ CHCTEMaM, 4a Takke HWHBIM  HH(QOPMAaLMOHHBIM  PECypcaMm.
BubnuoTeusslii (OHI KOMIUIEKTYETCS TIEYAaTHBIMH M 3/IEKTPOHHBIMH y4eOHBIMHU
u3gaHuAMH (BKIOYas y4yeOHHKM M ydeOHble I10COOHS), METOIMYECKMMH H
NepUoAHYECKUMH M3aHHAMH MO BCEM BXOMALIMM B pealli3yeMble OCHOBHBIC
obpasoBaTeNbHBIe NPOrpaMMbl  y4eOHBIM peaMeTaM, KypcaM, MCHHMILIAHAM
(MoayNAM), Xy[dOXKEeCTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH, MeJArorHYECKUMH H
HAYYHO-TIOMY/IIPHBIMH PECYPCaMH.

1.4 ®opmuposaiie OuOIHOTeYHOro (OHAA OCYLIECTBISETCH 33 CHET




CPeacCTB:

denepansHOro GroKeTa;

pecnyBIMKaHCKOro OroKeTa;

MYHHIIMITATBHOTO O10/UKETA,

BHeOIOIKeTHERIX CPENCTR.

1.5 HopMbl 06ecredeHHOCTH 00pa3oBaTeNbHOH NeATeNpHOCTH yueOHBIMH
U3JAHISIMHM B pacyeTe Ha OJHOro o0yd4alolerocs , no OCHOBHO# 00pa30BaTeIbHOM
mporpaMme yCTaHaBJIMBAKOTCH COOTBETCTBYIOLIMMH (penepalbHbIMA

rocyIapCcTBEHHBIMH 00pa3oBaTe/IbHBIMU CTaHAapTaMH.

Hopmarueel obecrnieueHHs nmonp3oBateneil OuGAHOTEKH HH(POPMAMOHHBIMU
pecypcamu:

y4eGHHUKH ISl IPOTPAMMHOIO M3YHEHH - UIS KaKIO0TO y4yaunierocs,

JUlst BHEK/IACCHOTO YTeHus B 1-4 Kiaccax- OfHA KHUIA Ha 3 yH4alluXcs;

st 0630pHOro M3yveHus B 5-11 K1accax - oiHa KHHIa Ha S5 yyaruuxcs,
JHTepaTypa CIpaBOYHOT0 XapakTepa - 1-2 sx3emMIuIsIpa;

16. MOBYCOII n Hukonaeska, ocymiecTsisiomas 00pazoBaTelbHyio
nesTeIbHOCTh o HMEIOIINM rocynapCcTBEHHYIO aKKpeIHUTaLIHIO
o6pa3oBaTeNbHBIM TPOrpaMMaM  HayajIbHOTOo 0611ero, OCHOBHOro ofuiero,
cpenHero obuiero 00pasoBaHHsA, JUlA  HCTONB3OBAHMAL - MpH pearn3aluu
yKa3aHHBIX 00pa3oBaTelibHEIX NPOrpamMM BBIOUpaET:

1) yueOHUKH U3 YACia BXOAAIUX B denepanbHbIil Nepedenb yueOHHKOB,
PEKOMEH/[yeMBIX ~ K  HCTONL30BAHMIO  HpH  pealM3alliv MMEIOLLINX
rOCYIAPCTBEHHYIO aKKPe/IMTalHio  00pa3oBaTe/bHEIX TPOrpaMM HAYaIBHOTO
0611ero, OCHOBHOr0 00IIETO, CPeHero o61ero 00pa3oBaHus;

2) yuyeGuple  1OCOOMs,  XYHAOKECTBEHHYIO  JIHTEPATYPY, Hay4HBIE,
cIIpaBouHBle, NeJarornyeckne W HayqHO-TIOMYISPHBIE peCyperl, BBITTyIIIeHHbIE
OpraHM3alMsIMH, BXOJUALIMMH B TIEpEeueHb opranu3anyi, OCyIeCTBIAIOMUX
BBITYCK y4eOHBIX MOCOOMH, KOTOPbIE JOMyCKAalOTCA K HCIIONB30BAHNIO TIPH
peau3alUy  MMEIONIMX TOCY1apCTBEHHYIO aKKpeAHTAIIo 00pa3oBaTenbHBIX
nporpaMM  HayalpHOro — 00IIero, OCHOBHOTO obmiero, cpemHero OOILIEro
oOpazoBaHus.

2. Mopsiaok obecneuenus yaebuoi JnuTepaTypoii

2.1 Yuurens

- aHATM3HpyeT HeoOXOINMOe KONHYECTBO yueOHUKOB, —OOecIednBaroLINX
peann3anmio yaeGHOro MiaHa 06pazoBaTeNbHOr0 yHpeKACH!A B COOTBETCTBHH C
06pa30BaTeILHON MPOrpaMMoii LIKOMBI, KOIMYECTBOM yHalliXCA u GopMupyer
noTpeGHOCTh B y4eOHOH JIMTepaType No CBOEMY NPEAMETY;

- CHIEIMT 34 COCTOSTHHEM y4eOHHMKOB 110 CBOEMY TIPEAMETY;

- pHocHT mpeMnoxkeHus 00 yTBEPKNCHHM  TICPEHH yuyeOHUKOB  Ha
[learornuecKoM COBETE IIKOJbI.

22 KnaccHblii pyKOBOIUTEIb

- y4acTBYeT B BbIJIaue ¥ NPHEME yueOHUKOB 13 GUOIHOTEIHOTO dboHnna;



- IpOBepsIeT HAHYHE KOMIUIEKTa Y1eOHHKOB Y KaXA0ro y4alerocs Kiacca;

- uHdOpPMHpPYET poAMTENeii, ydaluxcs O Hepedyne HeoOXOMMMBIX yueOHHKOB,
BXOIALIMX B KOMIUIEKT MIKONGHUKA NAHHOIO Kiacca, ducne y4eOHHMKOB,
HMeIOIMXcSd B OHOJIHMOTEKe, OTBETCTBEHHOCTH PpOJAMTENEH 3a COXPaHHOCTH
y4eOHOM nuTepaTyphl.

2.3.Ilenaror - 6ubHoTEKAPE

- TIPOBOJMT @HA&NIM3 COCTOsHHA Oubnuorednoro Qonma y4cOHMKOB B
COOTBETCTBUH C €KETOTHON MOTPeOHOCTBIO LIKOJIBI,

-bopMHpYeT HOTPeGHOCTE INKONBI B yHeOHHKAX B COOTBETCTBUM C YTBEPXKICHHBIM
denepanbHBIM TIepedHeM Y4eGHHKOB, PEKOMEH/I0BAHHBIX K HCIOJIb30BAHMIO TIpH
pealH3alii MMEIOIMX TOCYJAapPCTBEHHYIO aKKpEAMTALMIO  00pa3oBaTeNbHBIX
MporpamMM — HavajlbHOrO  OOIIero, OCHOBHOTO —OOIUEro, CpeaHero o01mero
06pa3oBaHus, a Takke y4eOHBIX MoCOOHH, NOMYIICHHBIX K HCIONb30BaHUIO [PH
peatH3allii yKa3aHHBIX 00pa3oBaTeNbHBIX MPOrpamM H MPEJOCTABIAET €ro Ha
VTBEpKICHHE TUPEKTOPY;

- OpraHu3yeT IIpHeM JIUTepaTypsl, 00eCTIeYHBaeT yueT H XpaHeHHE, CBOEBPEMEHHO
cricbiBaeT GU3HUECKH K MOPAJIbHO YCTAPEBIIHE KHUIH;

- TOTOBHUT OTUeT 00 obecreveHnn yueGHMKaMH Ha HOBEIA y4eOHBIA rog H O
MOCTYIIEHUH y4eOHUKOB B GHOIHOTEHbINA (POHI B COOTBETCTBHH € 3aKa30M;

- MPOBOAMT 2 pasa B TOA CBEPKY HMerowerocs OHOIMOTEIHOTO doHma ¢
Pery/IsSpHO INOMONHSIOMMMCS  (beepabHbIM  CITHCKOM  MaTepHajoB B CeTH
«MuTepHeT» Bo HcnonHeHne enepansHoro 3akona ot 25.07.2002 rona Nell14-03
«O npoTHBOAEHCTBHH SKCTPEMUCTKOM AEATETBHOCTHY.

2.4 Hupexrop

eKerOJ(HO YTBEPIK/IaeT CIHCOK yueOHUKOB U yeOHBIX I10Co0MIE;

yTBep:KIaeT 3aKa3 Ha yueGHUKH Ha Cle/lyroLuil y4eOHbIH Tof, PaccMOTPEHHBIH
Ha eJarorunyeckoM COBETE ILKOJIBL.

2.5 HopMaTHBHBIH CPOK HCTIONE30BaHHs y4eOHHKOB -SeT.
3. ITopsaaok yuera GnéanoTeunoro ponaa WIKOALI
3.1 [Mopsjnok  ydera  OubnuoTedHoro  (oHZAa  OCYUIECTBIIETCS B

cooteTcTBUH ¢ MHcTpykumeit o6 ydere OubnnoTeunoro ¢onaa OubmuoTeK
oGpasoBaTeNbHBIX  yupexaeHnii, yrtsepxnenHodl Ilpukasom MunucTepeTsa
oGpasosanus Poccuiickoii @enepauun ot 24.08.2000 N 2488 u HacToAIMM
M0;I0KeHHEM.

3.2 Bubnuoreunsiit GoHa ydeOHHKOB yYHTBIBACTCA U XPAHHTCA OTAC/IBHO
OT oOCHOBHOro 6ubmmHoreyHoro Qoxga 6GuOMHOTEeKH 00IIe00pa3oBaTeNIBHOTO
VYpeKICHHS.

3.3 NAGH OUONMOTEYHOTO ¢douna OTpaXKaeT MOCTYTUIEHHE
HHGOOPMAITHOHHBIX PeCypcoB B GOHJ, BHIOBITHE M3 (OHIA, BENHYHHY BCETO douma
M CIYKHT OCHOBOH i ofecreyeHuss COXpaHHOCTH (OHOA M KOHTpOId 3a

HaJTH4YHEM M JBIDKeHHeM y4eOHHKOB, KHHT.

34 YueT 6UGIHOTEYHOr0 (HOHIA OCYLIeCTBIAETCS JOKyMeHTaMu: “KHHra
cymmapHoro yuera”, “Kaprotexa yueTa y4eOGHHKOB”, “Terpaip y4era yueOHBIX
MaTepHasyioB BPEMEHHOro Xapaktepa”. YdeTy TIOANEKAT BCE BHIBI y4e6HOH,




XyI07KeCTBEeHHOM, Hay4HOii, CIIPaBOYHOIi, fearoruuecKoi U HayYHO-TIONYNAPHOH
JHTEpaTypHl, BKJIOYEHHbIE B OUONUOTEYHBIH donn. Yuer ¢onma y4eOHOIl
JHTEepPaTyphI:

4.1 K yueGHoMy (poHOy OTHOCATCS:

- BCe y4eOHHKH;

- yyebHble nocoOus;

- ¢OOpHHK yNpakHeHHH U 3a1ay;

- TNPaKTHKYMBI,

- KHHTH JUT YTE€HHUS,

- XpeCTOMATHH.

4.2 Yuer 6u6nHoTeuHoro ¢ponaa y4eGHHKOB JOMKEH CrocoOCTBOBATEL €ro
COXPaHHOCTH, MPaBHIBLHOMY (DOPMHPOBAHHIO H LIE/NEBOMY HCIONL30BAHHIO. Bcee
OMepauHy Mo yHeTy NPOW3BOISTCA MEAaroroM - 6ubnoTekapeM. CTOMMOCTHBIH
yyeT BeaeTcs OyXrantepuei yqeOHOro 3aBe/eHU. CpepKy JaHHLIX OUGIMOTEKH U
OyxraiTepHu HeOOXOAUMO NPOH3BOANTE EKETOAHO.

43 Yuer y4eGHHKOB oOcyuiecTsasercs B “Knure CyMMapHOro yuera”,
KOoTopas COCTOMUT M3 TPeX YacTefi.

1 uacte. Iloctymnenue B ¢ona. Ilocne momyveHus yueGHUKOB 3amHChIBaeTCA
obee KOTHUECTBO M HX CTOMMOCTD, ¢ 00s3aTe/IbHbIM YKa3aHNEM HOMepa H JaThl
COMPOBOMTENBHOrO JOKyMeHTa. HoMep 3amucH €XeroJHo HaunHaeTed ¢ Nlmu
WIET MO MOPsAKY NOCTYTIIICHHA.

2. yacTp. BeIGbiTHE M3 (OHOA. 3aNHCBIBAIOTCA HOMEpa aKTOB Ha CHOHCAHUE
yueOHHKOB C YKa3aHMeM [aTbl YTBEPXKACHHA aKkTa H 0011Iero KOIHYECTBa
crMcanHbIX y4eGHUKOB Ha obuiylo cymmy. Hymepaius 3aniceii 0 BBIOBIBIIMX
H31aHHAX U3 roJla B FOJl MPO/I0JKaeTCs.

3 yactb. MTorn yuera ABHKeHUs POHIO0B. 3aMIChIBAKOTCA UTOTH ABHKEHHS ¢donna
yueOHHKOB: 00llee KOJIMYECTBO MOCTYMHBLINX yueOHHKOB 3@ TEKyUIHMH TOI.
O61iee KOAHYECTBO yieOHHKOB, COCTOALIMX Ha | sIHBaps MOC/EAYIOIIEro roaa.

KHira cyMMapHOro yueTa 1o y4eGHIKaM XpaHHTCS B GuOMHOTEKE MOCTOSHHO.

44 MuauBuayaibHblil (IpyNnoBoii) yder yueOHHKOB OCYLICCTBIIAETCA B
KapToTeke ydera yueGHuKOB. Ha KaTanoKHbIX KapTOikax CTaHAapTHOTO pa3mepa.
Ha kapTouke yka3sbiBaercst Oubnuorpaguueckoe onucanue yyeOHHKa, CBEICHHA O
KOIHUYECTBE TOCTYIHBIIHX yueGHHKOB, HX PErHCTPALMOHHBIH HOMEP.

Ecau y4eGHHK MOCTYIIaeT HEOIHOKPATHO M HE HMEET OTIIHHsl, KpOME roja
{372HH, TO BCE TNOCTYIUIEHHA 3aHOCATCA Ha €IMHYIO KapTOHKY. Ecnu xe B
yyeOHMK BHECEHBl JOTMONHEHMs W H3MEHEHMA, TO Ha HETO 3aBOJUTCS HOBas
KapTouka. KapToukn paccTapisioTes B y4eTHYHO KapTOTEKY 10 KiaccaM, a BHYTpHU
KJ1acCOB

- 1o mpeaMeTaM M o andasuTy GpaMHIni aBTOpoB U 3arjaaBuil.

KapTouky Ha crHcanue y4eOHMKOB M3 KapTOTCKH yHeTa y4eOHHKOB H3bIMAIOTCA
cpasy JKe TocJie MO/AMHCaHNs aKkTa o BBIOBITHH.

YT0GE! peryaHpoBaTh MOCNeN0BaTeNbHOCTE PEHCTPALHOHHOIO HOMEPaA, BeJeTCA
«KypHan perucTpauvu y4YeTHBIX KapTOUeK fubauoTeyHoro (oHAa LIKOJIBHBIX
yueOHHKOBY



4.5. BzaMeH yTepsiHHBIX MM MCTIOPYEHHBIX y4eOHHKOB NPUHAMAIOTCA TaKue
ke ydqeOHuKM. YueOHMKHM, YTEpSHHBIE W TIPHHATHIC B3aMEH, YUWUTBIBAKOTCS B
“TeTpany yueTa yTepsAHHBIX H 3aMEHbI yueOHHKOB' .

4.6. VYuer ppibbiTHs yueGHHKOB. Crmcanne y4eOHHKOB MPOBOAUTCA HE PEXKE
01HOTO pasa B rof. CrncanHble y4eOHUKH CIAIOTCS B MakyJIaTypy.

Ha xaxapli BUJA CIHUCAHHUA (“Betxue”, “ VYcrapeBuHe I0 COIEPIKaHHIO”,
“YTepsHHblE UUTATENAMU “XyuieHue”) cocTaBisieTcss akT B 2 9K3eMIUIIpax,
KOTOpbIi1 OANUCEIBACTCA KOMHUCCHEN U YTBEPIKAAeTCs AHPEKTOPOM LIKOIEL. Onun
SK3eMIUISp aKkTa NOINEKHT XpaHeHH:o B OHOIHOTEKe, Apyroit mepenaeTcs IMOA
PAcrUcKy B OyXTanTepuio, KoTopas MPOM3BOAMT CIHCAHME C fajaHca LIKOJIBI
yKa3aHHOMH B aKTe CTOMMOCTH y4eOHHKOB.



