MunuctepcTBo 06pazoBanus U Hayku Poccuiickoit denepanuu

CHUCTEMbBI BEJIEHUS ) KYPHAJIOB YCIIEBAEMOCTH YUYAIUXCS
B DJIEKTPOHHOM BU/IE
B OBII[EOBPA3OBATEJIbHBIX YUPEXJIEHUSIX
POCCUICKOW ®EJEPALIMU

udp «IneKTpOHHBIN KypHATD)

EJIVMHBIE TPEBOBAHU A
Bepcus 1.0

Ha 32 nucrax

HeiictByer ¢ 01 nrons 201 1r.

Mocksa 2011



Conepxkanue

(0101112 (S0 1501 (52 1 £ COR O OSSOSO 4
Ha3HAYCHUE TIOKYMEHTA.......eeeeereeeeieieeeriieeeeireeesereeeasreesenseeeesnseessssseesssseesssssessnnns 4
PaBPA0OTUHK. .....cccviiiiiiiie ettt ettt et e et e et e e e sabaeesebeeessbeeesnsseeesssseeanes 5
OCHOBAHUS TSI PABPAOOTKH «..eovvveenerieenrieeieeeieeenieeesseesnseesseeesseeessseesnseesseessseesnns 5
TEPMUHBI M OTIPEIIECIICHHS «..vvvvvveeeeeeeeeennnnerereeeeeessessssnnsssneeesesssssssnssssssseeseessssnnnns S

Ha3HaueHHE U LETU CO3TAHMS CHUCTEMBL . ....ccuueeeireeriieenieenieeeireenireesireesareesseesneeenns 6
LICTIH COBIMAHMSI......eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseseeeeseesrsresassseressseererrreeees 6
HABHAUEHHTE ......conetiiiiiiiiiieiiece ettt ettt ettt et e st esareeeae 6

XapaKkTepUCTUKA OOBEKTA ABTOMATHU3ZAIM . ....c.c..eerurerurernreereenseenirenreeeeenseenseensnesneens 7

TPEOOBAHUS K DK ....eiiiiiiiiiiiiee ettt ettt e et e e e b e e s aaeeeesseeesanaeeeans 9
TpeOoBaHUS K CTPYKTYPE DI ..oviiiiiiieiiieeee ettt 9
TpeOoBaHUS K QYHKITHOHUPOBAHUIOD .....evveeenerreeenereeeaereesasnreessseeesssseesssssesssssseesnnes 9
TpeGoBaHUs K YUCTEHHOCTH U KBATU(UKAIINK MIEPCOHATA CUCTEMBHI ................. 10
TpeboBaHus K HAZAEKHOCTH U TEXHUICCKOMY OOCITYKUBAHUIO .......eecevveeennnennns 10
TpeOoBaHUS K 9PTOHOMUKE M TEXHUUECKON ICTETHKE ...vvvveevreenrreenrreeereennveennnens 11
TpeOGoBanus K 3aUTe HHPOPMALIMKA OT HECAHKLIMOHUPOBAHHOTO JIOCTYIIA....... 11
TpeOoBaHUS MO COXPAHHOCTH MHMOPMALIHH ......vvveeeenereeennrreeesnsreeessseesesssesesssseeens 11
TpeOoBaHUs O CTAHAAPTUZALMHU U YHUDUKALIUK ...c...veenreeeneieeiieenieeenieeenreeeeeans 12
TpeOoBaHUS K QDYHKITUAM (BATATAM) ..ec.evveeeeerreeeenrreeeereeeeearreeessreeesssseeesssseeesssseees 12
TpeOOBaHUS K BUIAM OOCCIICUCHMS ........vveeeeerreeeenrreeeereeeenareeeensreeesnareeesssseeessseeas 14

TpeGoBaHUs K JIMHTBUCTUYECKOMY OOCCTICUCHUIO «...ceenvveenereenrienieeaireeaeeennes 14
TpeOGoBaHus K MPOrpaMMHOMY M TEXHUYECKOMY OOECIICUEHUSIM ...........e.ee.... 14
TpeboBaHUs K METOAMYECKOMY OOCCTICUCHHIO. ......uvveeeerreeererreeeereeeesreaesnseeens 15



TpeOoBaHUS K JOKYMEHTUPOBAHHUIO. ......cceurrrerereeenureeeanreeensreesnseesssseessssseessnsseess 16

TpeGoBanms K COCTaBy U COJIEPKaHUIO PabOT MO MOJArOTOBKE O0OBEKTA

aBTOMATHU3ALMUU K BBOY DK B JICHCTBHEC ...cccuvveeeeiieeeeiieeeiieeenieeeenneeeeaneeesnnneeens 17
KoMIIIeKT TOKyMEHTOB /1JIs1 BHEIPEHUS U UCHOJIB30BaHUSA DK .....oooiviiiiieneenn 18
TIOATOTOBHUTEIBHBIM DTALL.....cceruureeeurreeairteenieeeeaireeesneeesaareeessmsaeesamneeesameeeessnneesns 19

Oral MpoeKTUPOBAHKSI HOPMATUBHOTO U pPerjaMeHTalMOHHOro obecnedyeHus . 20
Dtall corflacoOBaHUs U IPUHATUS HOPMATUBHOM OQ3BI......cccuveeereerireenieienieenaeenns 21

[TpumepHBI TepeveHb JTOKATLHBIX HOPMATHBHBIX aKTOB, B KOTOPBIE MOKET
noTpeOOBaTHCSI BHECEHUE U3MEHEHUH TSt UCTIONB30BAHUS DK .....ooeevieniinnienn 23

JlokanpHBIC aKTHI, PETIIAMEHTHPYIOIINE aIMUHUCTPATUBHYIO U (PMHAHCOBO-
XOBSIUCTBEHHYIO JACATCIIBHOCTD: ..vvvveeeerurreeeeeannrrreeeeasnseeeeeessssseeesessssseeeesssssseeees 23

JlokanpHBIC aKTHI, PETIIAMEHTHPYIOIINE TTpaBa y4aCTHUKOB 00pa30BaTEILHOTO
TIPOIICCCA: uvvvvreeeesuurrrreeesursreeeeasssseeeeassssseeesssssssessesnsssssesessssseesssssssseesesssssssesennnns 23

JlokanpHbIE AKTbl, PCTIIAMCHTHPYIOIIUC ACATCIIbBHOCTD HpOCI)CCCI/IOHaJ'IBHBIX

OOBEIIIHEHUI ....veeeeuerieeeereeeeereeeetteeesseeeessseeesssseeessseeesssseessssseessssseesnssessnssseenns 24
Kputepun mpuUMEHUMOCTH DMK .......ooiiiiiiiiiiiiiiiiieeeeeee et 24
Pexomengannu no MoAEIu MUJIOTHOTO BHEAPEHUS DK .ooovvvviiiiiniiiieeiiiiieeenns 26
[IpuMepHBIN PErIaMEHT BEICHUS KITACCHOTO JKYPHATA e ueveeeenereeeeireeeaaeeeenneens 28

VICTOUHUKH PABPAOOTRH ....eecuvvreeenereeeeireeeeareeesreeessssseesssseeessssseessssssssssseessssesssssseeens 31
JIACT COTTIACOBAHHUS .....cceenevvieeeeeiiiieeeeeeineeenn Ommuodka! 3akiaaka He onpeaeseHa.



Oo0mue cBegeHud
Ha3HayeHue dokKymenuma

HacTosimuii TOKyMEHT yCTaHAaBJIMBAET €IWHBIC TPEOOBAHHS K CHCTEMaM
BEJICHUS O KYPHAJIOB  yCIIEBAEMOCTH oOydalmuxcsi B 00pa30oBaTEIIbHBIX
yupexaeHusx (OY) Poccuiickoit @enepannu (PD) aiig obecriedeHus nepexojia Ha
3JEKTPOHHYIO (POPMY BEICHHS AAHHBIX XKYPHAIOB', B TOM YHCIIE:

- TpeboBanus k wuHpopmamnmonubiM cucremam (MC), kotopslie Moryr
ucnosib3zoBaTecss B OY P®, B yacTu BBINOJHEHHS 33Ja4 y4eTa YCIEBAEMOCTU U
MOCEIAEMOCTH 00YUYaIOIINXCS;

- TpeOOBaHUS K aJMUHUCTPATUBHBIM pPErJIAaMEHTaM IO BEICHHIO KYPHAJIOB
ycneBaeMocTtu yvamuxcsd B OY PO nns obecrieueHus nepexoga Ha JIEKTPOHHYIO
(bopMy BeeHUsI JaHHBIX KYPHAJIOB.

Hacrosiumii JOKyMEHT COAEpKUT MHUHUManbHble TpeboBanus k MC u He
OorpaHM4MBaeT  MWcnojb3oBanue OV  pacmupeHHbIX  (QYHKIHOHAIBHBIX
Bo3MoxkHOCTEeN MC, B 4acTHOCTH:

- BO3MOXXHOCTb BEJICHHUS CIIOKHBIX CHCTEM OLIEHHUBAaHUS (KPUTEPUATIBHO
OpPUEHTUPOBAHHOU U Ip.);

- aBTOMaTH3alMsi KOHTPOJs 3a CBOEBPEMEHHBIM U  MPABUIBLHBIM
3aMoJHEHUEM KYpHAa;

- aBTOMAaTH3alMs y4eTa 3aMeH U Tabenst paboyero BpeMeHu;
- MIOJIy4€HHE aHATUTUYECKUX U CTATUCTUUECKUX CBOJIOK;

- BKCIIOPT U UMIOPT JIaHHBIX;

- MIOJIy9€HHE PA3TMYHBIX OTUYETHBIX (POPM;

- unterpauus ¢ BHemHuMu UC (MC ynpasnenus, Oyxraiatepuu, KaapoBOM
CITYXOBI U JIp.).

' MudopmupoBanme 06ydarouuxcs 1 HX pojuTeeii (3aKOHHBIX IpeICTaBUTeNeil) 0 X0/1e yueGHOro mporecca 1
WHJIMBH/yaJIbHbIX pe3yJIbTaTax OCYLIECTBIsIETCS] Ha OcHOBE nH(popMmannyu DK B COOTBETCTBUH TPEOOBAHUSIMU U
pernamenTamu ['ocynapcrBeHHoit yeiyru «lIpenocraBinenne nHpopManny o TEKyIIeH ycreBaeMOCTH y4allerocs,
BE€JICHUE JIEKTPOHHOTO JHEBHUKA U JIEKTPOHHOI'O JKypHAalla YCIIEBAEMOCTI .



Pazpabomyuk

MununctepcTBO 00pa3zoBaHus U HayKu poccuiickoil denepanuu. Mockaa,
Teepckas, 11.

OcHoB8aHUs 0415 pa3pa6omku

Hactosmmuii gokyMeHT pa3paboTaH B COOTBETCTBUH C TMOPYYCHHEM
npesunanyma Cosera npu Ilpesunente Poccuiickoit denepanuul 1mo pa3zBUTHUIO
nHpopmarmonHoro obmectBa B Poccuiickoit deneparnuu ot 22 nexadbps 2010
roja mo Bompocy: «O BHEAPEHUHU 3IIEKTPOHHBIX O0pa30BaTEIbHBIX PECYPCOB B
y4eOHBbI TIpollecC U Mepax 0 METOJUYECKONM M TEXHMYECKOW MOIIECPKKE
MeJIaroroB Ha MecTax» Mo pa3pabOTKe eAMHBIX TPeOOBaHUS K CUCTEMaM BEJICHUS
KypHAaJIOB YCIIEBAEMOCTH y4aImuxcs B AIEKTPOHHOM BUJIE B
0011e00pa30BaTEIbHBIX YUPEKACHUSIX.

TepmuHbl u onpedeseHust

Tepmun Omnpenenenne
1C NudopmanmonHnas cucrema
[10 [IporpammHoe obecnieueHue
oy OO6pazoBareIbHOE YUPEIKICHHUE
DJIEKTPOHHBIN [1O win 37eKTPOHHBIE CEPBUCHI, 0OECIEUMBAIOIINE YUYET
bkypHai (9XK) BBITTOJTHCHUS y4eOHOM MporpaMmbl, B TOM YHUCJE

YCIICBACMOCTH M IMOCCIIACMOCTH o6yqa101unxcsl

IIEKTPOHHBIN [0 wiM »rIeKTpOHHBIE CEPBUCHI, OOECIEeYMBAIONINE B
nHeBHUK (D]1) PIIEKTPOHHOM BHJI€ MH(POPMUPOBaHUE O0YUAIOIIMXCS U UX
poauTeneil  (3aKOHHBIX TPEICTAaBUTENEH) O XoAe U
pe3yapTarax yueOHOTo mpolecca

Anmunnctpauus OY |[IpeacraButenu  agmuauctpauuu  OY:  aupexrop,
3aMECTUTENH TUPEKTOPA U Jp.

[legarornueckue Yuutens-npeAMETHUKHA,  MENarord  JOMOJHUTEIBHOIO
pabotHuku OY 00pa30BaHUs, KIIACCHBIC PYKOBOJIUTEIHU U JIP.

OYO Opran ynpasiieHHsi 00pa30oBaHUs

PD Poccuiickas @enepanus

JIBC JlokanpHas BEIUUCIIUTENbHAS CETh




Ha3nauenue n meJim Co3Janud CUCTEMbBI

Illeau co3daHus

1. TIoBBICHTH Kau€CTBO O6p8,30BaHI/I}I 3a CUCT.

e TIOBBIIICHHUE YPOBHS MPO3PAYHOCTH YI€OHOTO MPOIIecca;

e ABTOMATH3AIMH YYETHBIX (QYHKITHH;

e TIOBBIIICHUS OOBEKTUBHOCTH OICHUBAHUS YYCOHBIX TOCTHKCHHM
oOydJarommxcs;

e ynoOCTBa BEICHHUS YyuyeTa U aHaIW3a Yy4eOHOU [EeSITEIbHOCTH
MOBBINICHUE HAJICKHOCTH XpaHSHUS HH(HOPMAIIHH;

e TIOBBINICHHSI YPOBHS COOJIIOJICHUS MPaB BCEX YYACTHHUKOB y4EOHOTO
nporiecca (COBEPIICHCTBOBAHUS KOHTPOJIS 32 BBOJIOM U M3MCHCHUEM
uH(popMaIun);

e TEXHOJIOTMYECKOTO Pa3BUTHUS yueOHOTO mpoliecca.

2. OGecneuuThb MPEAOCTaBICHUE roCyJ1apCTBEHHOM yCIIyTH
«IIpenocraBienne UHGOPMALIUA O TEKYIIEH YCIEBAEMOCTH Yy4allerocs,
BEICHUSI  DJIEKTPOHHOIO  JIHEBHUKA M DJIGKTPOHHOTO  KypHaya
YCIIEBAEMOCTUY.

Ha3HnauyeHue

VuyeT BBINTOTHEHUSA y‘l€6HBIX ImporpaMm, B TOM 4YHCJIC:

® VYeT MPOBEJCHHBIX 3aHITHH C OTPAKEHHWEM TEMATHUKH, 3aHSITOCTU
MEeJarori4ecKuX  COTPYIAHHKOB, OTKJIOHEHUM OT  paHee
3arIaHUPOBAHHOTO rpaduKa;
ydeT JOMAITHUX U WHBIX YIeOHBIX 3aaHMH;
y4e€T  pe3ysbTaToB BBITIOJTHCHUS yaeOHOI MIPOTPAMMBI
oOy4Jarorumucs (yCreBaemMocTh);

® YYeT MOCEMAaeMOCTH 3aHATUN 00YUYaIOIUMUCS.



XapakTepuCcTHKA 00beKTAa aBTOMATU3ALMHU

Buenpenne 931eKTpOHHBIX (OPM  OTYETHOCTH B 00pa3oBaTENbHYIO
NEeSATENBbHOCTD (3NIeKTpoHHas ycayra «lIpenocraBienune nH@opmanuu o TEKylien
yCIIEBAEMOCTH YYaILErocsi, BEJECHUE 3JIEKTPOHHOI'O JHEBHHUKA U 3JIEKTPOHHOIO
KypHajla YCIEBAaEMOCTH») MPEIyCMaTPUBAET MPAKTUUYECKOE HCIIOIb30BaHUE
cucteM 2K u DJ] B OOJBIIMHCTBE LIKOJ CTPaHbl, YTO JOHKHO OOECHEYUTh POCT
Ka4yecTBa U MOBBIIIEHUE 3(PPEKTUBHOCTU CUCTEMBI 00pa3oBaHus PO B memom.

VYder peanuzanuy y4eOHBIX MPOrpaMM BeJETCsl paclpeeseHHbIM 00pa3oM
Bcemu llemarornueckumu pabotHukamu OVY. B Hayane rojma KIacCHbIE
PYKOBOJIUTENU JOJIKHBI BHECTU HA BCE MPEIMETHBIE CTPAHUIbI )KypHaia CIUCKH
y4€OHBIX TPYIII CBOETO Kiacca.

Pacrnipenenenne mpeaMETHBIX CTpaHUI] MO KYypPHAIy W 3aKpEIUICHHE UX 3a
IpernofaBaTesiIMi  OCYIIECTBISIETCSI Ha OCHOBaHMM Y4YeOHOro IUjlaHa |
pacupeneneHus Harpy3Ku Mex1y IearoramMmu.

Henarom OCYHICCTBIIAIOT 3aIlOJJHCHUC KIACCHBIX JKXYPHAJIOB B Ya4dCTH
I/IH(bOpMaI_[I/IH 0 Jarax IIPpOBCACHUA 3aHATUMN (B COOTBCTCTBHH C PACIIMCAHUCM
BaHHTHﬁ), TCMaX YPOKOB, 3d/laHHBIX AOMAIIHUX 3aJdaHUAX, OLCHKAX Yy4dalluxCia H
OTMETOK 00 OTCYTCTBHUH YUalIUXCA HA YPOKax.

B xonne oruetHbix mepuojnioB Ilegarormdeckue padotHuku OY moaBoasT
uTOrM ydeOHoro mpoiecca. KaxaoMy y4eHUKY MOJKHBI OBITh BBICTABJICHBI
UTOTOBBIC OILICHKU (WJIM OTMETKH), JOJDKHA OBbITh MPOBEICHA CTAaTUCTUYECKas
OIICHKAa TPOBEJCHHBIX 3aHSATUNA HA COOTBETCTBUE Y4YEOHOMY IUJIaHy, IO TUIaM
3aHSTUHN, TIO MOJYUYEHHBIM pe3yibTataM. B ciiydae 00J€3HM yUeHHUKA MOXKET OBbITh
HAa3HAY€HA OTCPOYKA BBICTABIICHUS €MY HWTOTOBOM OLEHKH. MTOTrOBBIE OLIEHKH
TyOJIUPYIOTCST B CBOJIHYIO BEJIOMOCTh B KOHIIE KJIACCHOTO JkypHaja. CBojHas
BEJIOMOCTh JIOJDKHA OBITH TEpelaHa B apXuB 4yepe3 5 JIeT XpaHeHUs KypHaja B
oOpazoBaTenbHOM yupexjaeHuu. [lo wuroram roma coCTaBisieTCsl CBOJHAs
CTaTUCTUYECKas TabJauIla YCIENTHOCTH y4eOHOro mpoliecca.

KonTponb 3a BeaeHueMm yuera ydyeOHO-NETArOrMYecKOil JOKYMEHTAlluu U
XpaHEHHUEe JKypHaJoB ocymecTBiasier Anamunuctpauus OV  (3amecturenb
qupeKTopa 1o ydeOHol pabote). Ilpu Hammuumm KaJapoBBIX pecypcoB pabdoTa
pacrpezensercs MeX1y HECKOJbKUMHU COTpYyAHUKaMU yueOHou yactu. KoHTpoib
MI0/IPAa3yMEBAET HECKOJIBKO HAIPABIICHUI:



e IIPOBEPKA CBOEBPEMEHHOCTH OTPAKEHHUSI B )KypHAJIC 3aHATHI;

e IIPOBEPKA CBOEBPEMEHHOCTHU BBICTABIIEHUS OTMETOK;

e IIPOBEPKA BBINOJIHEHUA IpadriKa HaIlOJIHAEMOCTH OTMETOK;

e IIPOBEPKA OTPAKEHUS NOCELIAEMOCTH 3aHATHUI;

e IIPOBEPKA BBINOJHEHUS yU€OHOTO IJIaHa;

e IIPOBEpPKAa CBOEBPEMEHHOCTH NPOBEICHUSA padOTHl C OTCTAIOLIUMU
yYaluMHUCH;

e TIPOBEPKA 3aMOJHEHUS JOMAIIHUN 33/ 1aHUH;

e IPOBEpPKAa JOMAlIHUX 3aJaHUd Ha COOTBETCTBUE BO3PACTHBIM
OCOOECHHOCTSIM 00y4YaroIIUXCsl, TPeOOBaHUSM IO COACPKAHUIO U
o0BbeMy;

e y4YeT 3aMEHEHHBIX M MPOMYUIEHHBIX YpPOKOB (3aHATUH) B
COOTBETCTBHUH C JICHCTBYIOIIMMHA HOPMAaTHBHO-PETIAMEHTUPYIOLUMHU
JTIOKYMEHTaMHU;

e BeJleHUd Tabens yueta pabodero Bpemenu llegaroros.

B nepcrniexktuBe s MOJIHOM 3aMeHbI TPAIUIIMOHHOTO JOKYMEHTO0OOpOTa
OY Ha OyMaKHBIX HOCUTENSIX HEOOXOJUMO OOECIeYUTh WHCTPYMEHTApUU IS
OTPaXCHHUS B JJICKTPOHHOH (opMe, Kak MHHHUMYM, TexX ke ¢yHKumi. Yactb
(YyHKIHMOHAIBHBIX OOS3aHHOCTEH IPU 3TOM HEOOXOJUMO aBTOMATHU3UPOBATH.
Hcnonb3oBaHuEe HIIEKTPOHHBIX CIOCOO0B 00paOOTKM HH(POPMALUH IO3BOJSET
Jy4lle OTpa3uTh MHAMBUAYAJIbHYIO YCIIEBAEMOCTb YUYEHHMKOB, M30€KaTh B psJie
Clly4aeB BbIBOJa M30BITOUHONW HMH(pOpMalUM (HampUMep, YCHEBAEMOCTU TPYIIIIbI
yyalmxcs), Korja B 3TOM HET HEOOXOAMMOCTH (Hampumep, MHpH IPOBEpKE
yCIIEBAEMOCTH MPEIOIaraeéMbIX MEAAIUCTOB).

Pa3BuTHe cucreM OLIEHKM KauecTBa oOpa3oBaHHs TpeOyeT MOJIECPKKU B
paMKax aBTOMAaTHU3UPOBAaHHOM CHUCTEMBI Ppa3JIMYHBIX BHUAOB  OLICHWBAHUS
(Hanpumep, KpuTepuaibHbIX). JearensHocTh [IpaButensctBa P mo mepeBomy
rOCYyJapCTBEHHBIX YCIYI B OJJIGKTPOHHBIM BHUJ OIpeAensieT HeoO0XOAUMOCTh
MH()OPMUPOBAHMS O0YUAIOIIUXCA U UX POAUTENEH (3aKOHHBIX MPEICTAaBUTENEH) O
X0lle M pe3yibTaTax ydeOHOTo Mpolecca B 3JIEKTPOHHOM BHUJIE, B YACTHOCTH
MIOCPEACTBOM IOPTaIa rOCYAaPCTBEHHBIX YCIIYT.



TpeboBanus k 7K

TpeboeaHusi Kk cmpykmype 3K

1. ®ynkuroHaneHOCTH DK MOXKET OBITh peanu30BaHa B BUIE E€OUHOU
MHPOPMAIlMOHHOM  CHUCTEMBl WIM B  BHJIE Habopa  OTIEIbHBIX
DYHKIIMOHATEHBIX MOTYIICH .

2. Anmunuctpanus OY HeceT OTBETCTBEHHOCTh 3@ PUCKU TEXHUYECKHUX COOEB
DX um 3a peamuzannio COOTBETCTBYIOUIMX WM CLEHApUeB OOECIICYEHMS
Oecriepe0oitHOCTH YyueOHOTO Tpollecca B COOTBETCTBHU C HOPMATHUBHBIMHU
TpeOOBAHMSIMHU.

Tpe6osaHusi K PYHKYUOHUPOBAHUIO

1. ®ynknuoHanbHOCTh XK JOMKHA OO0ECHEYUTh BO3MOXKHOCTH IOJIHOM
3aMEHbl TPAJUIIMOHHOTO KIJIACCHOTO ypHaja Ha OyMa)KHOM HOCHUTENE B
YacTH ydeTa BBINOJHEHHS y4eOHOM mporpaMMmbl (0€3 aHKETHBIX,
MEAUIMHCKUX U JPYTUX JOMOJHUTEIbHBIX JAHHBIX, YYET KOTOPBIX MOXET
BECTHCH JIPYTUMHU CPEICTBAMU, B TOM YHCIIE HIIEKTPOHHBIMM).

2. DX nomxna obecnednBarh norpedHOocTH OY B 4yacTH ydera peau3aiuu
y4eOHOM IPOrpaMMbl, B TOM YHUCIIE:

e B BCJCHHH HEOOXOJUMBIX CTPYKTYyp ydeOHOro roja (Hampumep,
YeTBEPTEH, TPUMETPOB, MOIYTOIUNA, MOTYJICH U T.I1.);

e B OTPaOXEHHUH CUCTEM OllCHHBaHUs (3adeT-He3auet, 5/ 10/ 100 Gamios,
YPOBHEBOE, KPUTEPUAIBHOE U T.1.);

e B TIpeoOpa3oBaHUU PE3yJbTATOB M3 OJHON CHCTEMbl OLICHMBAHUS B
APYTyIo;

e B JICJICHUH KJIACCOB HA T'PYIIIHI IO PA3TUYHBIM MIPEAMETAM;

e B (hOpMUPOBAHNM CMEIIAHHBIX YYEOHBIX TPYII (HApUMep, Npu
MYJIBTUTPO(GUITEHOM O0YUYCHHH );

e B coBMectumocTtH ¢ apyrumu UC, ucnonb3zyembivu B OY.

3. OYHKIMOHUPOBAHUE W MCIOIb30BaHUE DK IOIDKHO OCYIIECTBISTHCS B
COOTBETCTBUM C JIEUCTBYIOIIMM 3akoHOAareabcTBOM P®d, B TOM uucie
3akoHa OT 27.07.2006 152-®3 «O nepCcoOHATBHBIX TaHHBIX.

? Mo pemenuro OY



Tpe6oeanuﬂ K 4Yuc/s1eHHocmu u Keaﬂu¢u1<auuu nepcoHaad cucmembsl

1. DX nomken obecnieurBaTh pabOTy CIACAYIOMIMX KAaTETOPUM MOIb30BaTENEH:
e Anmunuctpanus OVY;
e Ilenarormueckue pabotauku OV (menaroron);
o IlpoBepsitoiue (MpeaCTaBUTENN OPraHOB yIPABJICHUSA);
e TexHuueckue CeUANIKUCTHI (AAMUHUCTPATOPHI CUCTEMBI Ha YPOBHE
oVy).

2. Honyuenue unpopmanuu B XK nomxHo ObiTh moctymHo [lomb3oBarerio,
obOnanaromieMy HaBblkaMu pabotsl B cetu Mutepuer (MHTepHeT-
noJsip30Barenb: pabora ¢ HWHTepHer-caiitamu, paboTa C 3IEKTPOHHOU
noutoit, c CMC u T1.11.).

3. Buecenue u penakrupoBanue uHpopmanuu B I)K, pearnzoBaHHOM B BUJE
WNuTepHeT-cepBrca, AOMKHBI ObITh JAOCTYynHbl g Ilonb3oBaTeneir ¢
HaBbIKAaMU paboTel B ceTu MHTEpHET W C OQUCHBIM MPOrPaMMHBIM
oOecrieyeHueM (TEKCTOBbIE M TaOJIMYHbBIE PETAKTOPHI).

4. CpencrBa  aamuHuctpupoBanuss  OXX  [OmMKHBI — mpeaycMaTpuBaTh
BO3MOXKHOCTH aantanuu (rnpucrnocodnenus) 3K Kk u3MEHEHUSIM MPOIECCOB
1 MeToJ10B ynpasienust B OY 6e3 oOpatienus k pazpadorankam [10.

5. AnvunuctpupoBanue K B yactu 6a30BbIX (PYHKIIUN OpraHU3aIlluu ydeTa
yueOHoro mnpouecca, s K, peann3zoBaHHbIX B Bujie IHTEpHET-CEpPBUCOB,
JIOJDKHO OBITh JIOCTYIHBIM OTBETCTBEHHOMY COTPYAHUKY C HaBBbIKAMU
pabotel B cet WMHTEpHET M C OPUCHBIM IPOrpaMMHBIM OO€CIeYEeHUEM
(TeKCTOBBIC U TAOJUYHBIE PETAKTOPHI).

6. AnmunuctpupoBanue DX, pasmerienHoro B OV, M0KHO OBITH JOCTYITHO
OTBETCTBEHHOMY cOTpyaHHMKY OV, obiamarorieMy HadajdbHBIMU HaBBIKAMU
agmunuctpupoBanus JIBC u UC.

Tpe6oeaHuﬂ K HadexcHocmu u mexHu41ecKkomy o6cnyofcueanu10

1. 9K nmomxeH (yHKIIMOHUPOBATh B pexkuMme «20 4acoB B CYTKH, 7 JHEH B
HEJIEIII0)» C PErNIAMEHTHBIMU MTEpEepPhIBAMUA B HOUHOE BpeMsi € 2 J10 6 4acoB.

2. PernmamentHbie paboThI, TpeOyrOIIHEe O0JIee 3HAYUTEIILHOTO BPEMEHH, MOTYT
MPOBOJUTECA HE Oolee CYyTOK TOJBKO B KaHUKYJISIPHOE BpeMs C
YBEJOMJICHHEM TI0JIh30BaTeNIeH 3a HEEIIO 10 Hayayia pabor.
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3. ¥Yposenb nocrynHoctu XK gomkeH ObITh He HIXKE 99% pabodero BpeMeHH
DI,

4. Amapuitnpie pexxumbl paboTel DK (Oonee 1 wyaca mpoctost), BKIHOYas
HEJOCTYIMHOCTh CEpBUCA IO CMEXHBIM MpHYMHAM (Hampumep, cOoW B
paboTe ceTn), B TeUCHHE yUeOHBIX MEPUOAOB HE JOJDKHBI OBITH Hallle pasza B
MeCSIII.

Tpe6osaHus K 3p2oHOMUKe U MeXHU4ecKoll acmemuke

1. Unrepdeiicet DK M0IKHBI ObITh MHTYUTUBHO TOHSITHBIMA U MaKCUMAaJIbHO
npuOIMKEHBI K opMaM TPATUIIMOHHOTO KJIIACCHOTO KypHala.

2. DX pomkeH obOecrnieunBaTh OINEpPaTUBHBIM OTKIMK (He Oojee 5 cexk Ha
OJMHOYHYIO OIEpallli0) Ha TUIOBBIE 3alpOChl MOJb30BaTeNs (UCKIIOUYas
CIIO’)KHBIE OTEpaIil 1O CHUHXPOHHU3AIMH JAHHBIX, MMOCTPOCHHUIO OTYETOB,
nepeBoaa OY Ha HOBBIN y4eOHBIN IO U T.1I.).

Tpe6osaHus k 3aujume uH@opmayuu 0m HeCAHKYUOHUPOBAHHO20
docmyna

1. JlomxHBI OBITH IPEAYCMOTPEHBI CPEICTBA aBTOPU3AIMHU U ayTeHTU(UKAIIUN
MoJib30BaTeNiel, oOecleunBarolue pa3rpaHUYCHUE TpaB  JOCTyna
IToaws30Bareneit K cucTeMsl.

2. JlomxHa ObBITH oOecriedeHa 3alIuTa TEPCOHAIBHBIX TAHHBIX YYalluXcs U
coTpyaHukoB OV B COOTBETCTBUU ¢ TPEOOBAaHUSAMH 3aKOHOAATEIbCTBA PD.

3. Nudopmanus o0 KaKI0M YUYEHHKE JOJKHA ObITh JOCTYIHA UCKIIOYUTEIHHO
corpynHukaM OV, yqacTBYIOIIMM B Y4€OHOM IpoOILIECCE.

4. HomxHOo OBITH  TPEAYCMOTPEHO MPOTOKOJUPOBAHUE JICUCTBUN
[Tonb3oBaTeneil MO BHECEHHIO M HM3MEHEHHI0 HHpopmamnu B IXK ¢
perucrpanueil BpEMEHHU U aBTOPCTBA.

Tpe6osaHus no coxpaHHoCMu uHgopmayuu

1. DX gomxeH obOecrieynBaTh BO3MOKHOCTh apXMBHOTO XPaHEHHUS JTaHHBIX (B
TOM YHCJI€ HA BHEUTHUX 3JIEKTPOHHBIX U OYMa)KHBIX HOCUTEIISIX).

* 1% - 12 MHHYT HPOCTOS B CYTKH
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2. B 32X pgomkHO OBITh NPEAyCMOTPEHAa BO3MOXKHOCTD pPE3EPBHOrO
KOMUPOBaHUs HMHGPOPMAIIMK OTBETCTBEHHBIM coTpyaHukoM OV (1o
pacluCaHvI0 W/WIU TPUHYIAUTENIHHO), B TOM YHCIE Ha BHEIIHHE
AJIEKTPOHHBIE HOCUTEIH.

Tpe6osaHus no cmaHdapmu3zayuu u yHupukayuu

1. B DX nomxHbel ObITH MPEayCMOTPEHBI BO3ZMOXKHOCTH HMIIOPTa\IKCIOpTa
CITUCOYHBIX CBEJICHUN u3\B pacnpocTpaHEHHBIE POrpamMMBbI
penaktupoBaHus ekTpoHHbIX Tadnui (MS Excel, Calc, Numbers u np.).

2. B DX nomkHbI OBITH TPETYCMOTPEHBI BO3MOXKHOCTH PACUIUPEHHS CIIOCOOOB
oOMeHa JaHHBIMH, B TOM 4ucje ¢ ApyruMu DK, Ha OCHOBaHWU MPOTOKOJIA
nHpopMaliMoHHOTO OoOMeHa (pa3paboTka U YTBEPXKIAEHHUE IPOTOKOJa B
KaueCcTBE CTaHJIApTHOTO CpeJcTBA 0OMeHa manupyercs B 2012 roxy).

3. DX gpomxeH oOecrieunBarh (YHKUMA HMHPOPMUPOBAHUS O XOJ€ U
pesyabrarax yueOHoro mpormecca (DJ1) mmbo B3ammoxeiicteue c¢ UC,
peanusyroniei GyHkiun D/1.

Tpe6oeaHus k pyHKYyusAM (3adayam)

1. XK gomxHel oOecneyrBaTh BO3MOXKHOCTh BBOJA, XpPaHEHUS H
UCITOJIb30BAHUS:
e CTPYKTYpHI yueOHOTro rojia (4UeTBEpTH, TPUMETPHI U T.I1.);
e CIIMCKOB M3y4YaeMbIX MPEIMETOB;
e CIIMCKOB O0YyYarOIINUXCS;
e CIIMCKOB ME/Iaroros;
e CIIMCKOB KJIaCCOB;
e CIIMCKOB YYEOHBIX TPYIIII;
e TEKYILEHW yCIIEBAEMOCTH;
e TMPOMEXYTOYHOM M UTOTOBOU ATTECTALIMU yUAITUXCS.

2. DX momxHbl 00ecreunBaTh MeJaroram Ciaeaykone BO3MOKHOCTH:
e y4YeT MPOBEJICHHBIX YPOKOB (3aHATUM) C BO3MOMXHOCTSIMU 3aHECEHUS
JaThl ypOKa, TEMbl YypOKa, OMHMCAHMS MPOIJEHHOIO MaTepuaia,
BBIJJAHHOTO YYalllUMCsl JIOMAITHEr o 33J1aHus;
e peructpanuio (akTta MNPUCYTCTBUS/OTCYTCTBUSI yyalllerocs Ha
3aHATUSX;
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e BBICTaBJIEHUE TEKYIIUX U UTOTOBBIX OLIEHOK YyYallUMCS B MPUHSITOU
1151 OV cucreme olleHUBaHUS;

e yKa3zaHue (aKTOB 3aMEHbI WM COBMEIICHUS 3aHSITHI MPU OTCYTCTBUU
OCHOBHOTO T€J1arora;

e BBOJ He()OpPMAIM30BaHHBIX KOMMEHTApHUEB B OTHOIICHUH Y4eOHOIl
NEeATEIbHOCTH yJaluxcs (K 3a1aHUsIM, OLIEHKaM M YpOKaM);

e BHECEHHE pE3YyJIbTaTOB JIONOJHUTEIBHBIX HCHBITAHUNA (PK3aMEHOB,
IIPOEKTOB U T.I1.);

e OTPaKEHHE COOTHOUICHUS TJIAHOBBIX U MPOBEICHHBIX 3aHATUN (Kak
MUHHMYM, B BUJI€ TEKCTOBOTO KOMMEHTApH);

e (opmMupoBaHHE CBOJOK IO MTOTOBBIM OTMETKaM (OIlEHKaM) Ha
y4eOHBIX Kypcax, POImycKam;

e aHanmu3 (GhopMUPOBAHHE AHATUTUYECKUX OTYETOB) YCIEBAEMOCTH M
MOCEIIAEMOCTH yYalUXCS;

e BHECECHHME HCIIPaBICHUI B JaHHbIE yyeTa (T€Mbl YPOKOB, OLIEHKH,
JOMAaIllHWE 3aJaHusg M T.JI.) W OCYLIECTBICHHE KOHTPOJA 3a
UCITPaBJICHUSMU B COOTBETCTBUU C IEUCTBYIOIMM periameHToM OY.

OX gpomxHbl obecnieunBath KilacCHBIM  pYKOBOJUTENSIM — CJEAYIOLINE
BO3MOYHOCTH:

e AHAJMU3 YCIIEBAEMOCTU O0YYaeMbIX U MOCEIAEMOCTh UMU 3aHSTHIA;

e KOPPEKTUPOBKA JaHHBIX OOY4ArONIMXCSI CBOETrO Kiacca.

2K  pomxubl  oOecneunBaTh  AnmuHuctpanuu  OY  criepyromue
BO3MOYKHOCTH:
e (DYHKIIMOHAJIbHBIE BO3MOXKHOCTH ISl enaroroB (1.2 u 1m.3);
e TIPOCMOTp U penakTupoBanue Bcer nHdopmaruu K B COOTBETCTBUU
C (YHKIIMOHAJIBHBIMUA OOSI3aHHOCTSIMH M YPOBHEM JIOCTyma (B TOM
YHUCJIEe C YYEeTOM TPeOOBaHMI IEHCTBYIOIIEr0 3aKoHOAaTeNnbecTBa PD);
e pacneuarka wuHbopmanuu w3 DK B COOTBETCTBUU  C
aAMUHHACTPATUBHBIMU persiamenTamMu OV
e OIEpaTHBHBIA aHANU3 TEKYIIUX U HUTOTOBBIX PE3yJIbTATOB Y4EOHOMH
NEeATEIbHOCTH YYAIUXCS U NIEAAaroros;
e BBOJI M aKyTaJIM3aLHUIO CIIMCKOB NEAAroros, y4eHUKOB, KJIACCOB
e (GopMHpOBaHHE CBOJHOW BEAOMOCTH MTOTOBBIX OTMETOK IIO
CTaHAApTHOHN (popMe Ha OyMa)KHOM HOCHUTEIIE;
e 9KcnopT uHpopmanmu u3z K st ananuza /i GopMupoBaHUs
OTUYETHBIX (popMm.
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5. DK pomxkubl oOecrieunBaTh TEXHUUYECKHM CIEIUATUCTaM CJCAYIONINE

BO3MOXHOCTH:

HacCTpOKa CUCTEMHBIX mapamMeTpoB DK, B TOM YHCIIE MOJIKIIOYEHNE
BHEIIIHUX MAaCcCHBOB JAHHBIX (crircok [Tonp30BaTenei,
[legarornyeckux pabOTHUKOB, OOYJAIOIIMXCS, TPEIMETOB U T.1I.);
BeJleHue (Co3gaHuMe M pPENAaKTUPOBAHWE) YYETHBIX  3amucei
ITonp30BaTenei;

penaktupoBanue npoduis [lonp3oBaTeneii;

HacTpoMKka npas nocryna [lons3oBarenei;

HACTpOIKa CTPYKTYPhI yueOHOro roja (Iepuo0B 00yueHusl);
HACTPOMKa CUCTEMBI OLICHUBAHMUS;

(GbopMHpOBaHUE MTEPEUHS U CIIUCKOB KJIACCOB;

dhopMUpOBaHUE NMEPEUHS U CIIUCKOB YYEOHBIX TPYIII;

BejeHue cnuckoB [legarornueckux corpyaaukos OV

OTpaXE€HUE JIBM)KECHUS ydaluxcs (mepeBoj 00y4aromuxcsi U3 OJHOro
KJIacca B IPYTOid, BHIOBITUE YUAIIIUXCS);

OCYILECTBJIICHUE PE3EPBHOIO KOINHUPOBAHUSA U  BOCCTAHOBJICHUSA
nmaHabIX DX

(GyHKIMHA UMIIOpPTa U 3KcnopTa JaHHbIX Mexay DX u BHemnen UC,
ucrnoas3yemoin B OVY.

Tpe6osaHus kK eaudam obecneyeHus

TpeﬁoBaHmI K JIMHTBUCTUY€CKOMY o6ecrneyeHHIO

1. 29X nomkeH QyHKIIMOHUPOBATH HA PYCCKOM SI3bIKE.

Tpe6oBaHUs K NPOrpaMMHOMY U TEXHUYECKOMY O0ecrneYeHUsIM

1. 2K moxer ycTaHaBiaMBaThCA HenocpeacTBeHHO B OY b0 UCronb30BaThCs

B BUJI¢ BHelIHero MHTepHeT-cepBuca.

2. 9K pomxen (ynkimonupoBath B cymectBytomeid UKT-undpactpykrype

OV ¢ peiicTByO1IEH JIOKATBbHO-BBIYUCIUTEILHON CETHIO UJIU B YCIOBUSIX €€

orcyTcTBuUs (110 BeIOOPY OVY).

3. Hoctym, BHeceHwe u penaktupoBanue wuHpopmammu B XK MoxeT
OCYIIECTBIISATHCS C MOMOIIBIO Kak crienuanuzupoBanHoro 10 (TexHomorus

«KJIIMEHT—CEpPBEP»), TaK U MPUMEHEHUEM OOIIEIOCTYITHOTO IIPOrPaMMHOTO
obecnieuenust (Mutepuer-0Opoysep, 3JEKTPOHHAS TIOUTA U T.I1.).
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4. Ucnonb3oBanue DK ¢ BeO-uHTEepdelicoM MOKHO OBITH BO3MOXHO C
MOMOIIBIO O0MIeNOCTYNHBIX MHTepHET — Opay3epoB, MOAIEPKUBAIOIINX
cranaaptel W3C (nanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TPBGOBaHl/IH KMEeTOAUYECCKOMY o6ecrie4yeHU 10

1. B cocraB DK n0iKHBI OBITh BKJIIOYEHBI HEOOXOAMMBIE CIPABOYHBIE H
METOJMYECKUE MaTepualibl, a TaKXke TMporpaMmMa KpaTKOCPOUYHOTO
MOBBINICHUS KBaTU(UKAIINK TI0Jk30Batenei (He 6omee 18 gacos).

2. KOMIUIEKT SKCIUTyaTallMOHHON JTOKYMEHTAaIlMd JOJKEH COOTBETCTBOBATH
tpedoBanusiM ['OCT 34.201-89 u nomkeH BKIIOYATh HCUYEPIIBIBAIOIIUE
PEKOMEHIAllMY TI0 OpTraHu3auu paboThl, 00ECTIeUnBaIOIIHE:

e HCIIOJIHEHHE TpeOOBaHUN 3aKOHOJATENbCTBA IO JIOCTYIMHOCTH U
HAJeKHOCTU MH(pOpMaIun

e COOMIOJIEHNE 3aKOHOIATENIbCTBA O MEPCOHANIBHBIX JaHHBIX

e HAJICKHYIO DOKCIUTyaTalldI0 B CJIydae pa3IMuHbIX HEIITaTHBIX
CUTYyalUu.

15



TpeOoBaHus K JOKYMEHTHPOBAHHUIO

B xommiexT moctaBku 9K JOJIDKHBI OBITH BKJIIOUCHEI CIcayromuce
AOKYMCHTBI:

1. PykoBoactBo agmunHucTpaTopa XK
2. PykoBojctBO nosib3oBaTens XK

3. Ilporpamma o00yueHus (MOBBIICHUS KBATH(PUKANNHA) KPATKOCPOYHOTO
oOydenwus (MOBBIICHHUS KBanmupukarmu) cotpyaaukoB OY (ue Oomnee 18
4acoB).

4. Jlpyrue HEOoOXOJHMMBIC CIPABOYHBIE W METOJUYCCKHE MaTepHalibl (110
corsacoBanuio ¢ OY)
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Tpe0oBaHus K COCTABY U COIEPKAHUIO PA0OT IO MOATOTOBKE
o0beKTa apToMaTu3anuu K BBoay J7K B JeiicTBHe

BBenenue na5eKTpoHHBIX (OpM ydeTa XoJa M pe3ylbTaToB y4yeOHOH
JESATENIBHOCTH (AJIEKTPOHHOIO JKypHaia) sIBJISETCS COCTAaBHOM 4acThiO pabOThI MO
BHenpenuto MKT B mpouecc  ympaBieHUss 0Opa30BaTENbHBIM YUPEKICHHUEM,
BBEJICHUS DJIEKTPOHHOTO JIOKyMEHTOO00POTA.

Bueapenue »snektpoHHoro xypHaia (D2K) HOMKHO COMPOBOXKAATHCS
pa3paboTKO HOPMATHUBHO-IPABOBOIO O00OECIIEUEHUS 4Yepe3 pa3BUTUE CHCTEMbI
JIOKaJBHBIX aKTOB 0OOpa3oBaTeNnbHOTO YyupexieHus. PeaepanbHbiii 3akoH «OO0
oOpa3zoBaHUU» (CTaThsi 2) MpeaycMaTpUBAET ABTOHOMHOCTh OOpa30BaTEILHOTO
YUpEXKACHUS, YTO JAeT MNpPaBO KAXKIOM IIKOJE pa3pabaThiBaTh COOCTBEHHYIO
HOPMATUBHO-IIPABOBYIO 0azy, HE  NOPOTUBOPEYAIYIO  JCHUCTBYIOLIEMY
3aKkoHOAaTeNbCTBY Poccuiickoit ®enepanuu B obiactu oOpa3zoBaHusi. To €cCTb,
(GYHKIIMOHUPOBAHUE U PA3BUTHE 00PA30BATEIIBHOTO YUPEKICHUS MOIEPKUBACTCS
€ro COOCTBEHHOW HOPMATHUBHO-IIPABOBOM 0a30i (JIOKaJIbHBIMU aKTaMU).

HOpMOTBOp‘-IeCKaH ACATCIIBHOCTbL  IIKOJIBI, B paMKaX COOTBCTCTBH:A
3dKOHOOATCIIbCTBY, IIPCAYCMATPHUBACT BO3MOXKHOCTL plain3alliyd CJICIYIOIIHNX
HaHpaBJ'IeHI/Iﬁ JIOKAJIBHOI'O ITPaBOBOI'O oOecreueHus €€ OCHOBHOM ACATCIIBHOCTH:

e TpaBOBOE o0ecreyeHue 00pa3oBaTENLHOTO TIpollecca H  €ro
METOJIMYECKOTO COMTPOBOXK/ICHUS;

e TpaBOBOE oOecrneyeHne GuHAHCOBO-DKOHOMUUECKON JIEATEIbHOCTH;

e TIPaBOBOC OOECIEUCHNE MAaTEPHUATTbLHO-TEXHHUYECKOTO CHA0KEHNS

e TIPaBOBOE oOecreueHre O€30MaCHBIX YCIOBUM yueObl U Tpya;

e TIPaBOBOE OOECIEUCHHE TPYAOBLIX OTHOIIEHUH (paboTa ¢ Kajapamu);

e 1IpaBoBOE  oOecleYeHHe  JIeJONPOU3BOJICTBA  BCEX  CTOPOH
JESATETLHOCTH MIKOJIBI.

B Ttoxe Bpems, HeE0OXOAWMMO YYHUTBHIBaTh, YTO HOPMATHBHO-TIPABOBOE
oOecrieueHre JCSATEIIBHOCTH IIIKOJIBI HOCHT MHOTOYPOBHEBBIM Xapakrtep, H
BKJIIOYaeT B ce0sl Takke IEeblii KOMILUIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB
dbenepanbHOro, pPErMoOHAIBHOTO W MYHUUMIAIBHOTO YPOBHEH, CIIy»allux
coAEepKaTeIbHBIMU OPUEHTHUPAMU U HOPMATUBHO-METOI0JIOTMYECKON OCHOBOM JIJIS
pa3pabOTKH JIOKAJTHHOM TPABOBOM JOKYMEHTAIlMM CaMOTo 00pa3oBaTeIbHOTO
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yupexnaeHus. Ha ocHOBe pa3sHOYpOBHEBOM 3aKOHOJATEIbHOW 0a3bl co3gaeTcs
elMHasi HOpMaTUBHAs CUCTEMa yIPaBJICHUS IIKOJIOM.

[Ipomecc dhopmupoBaHUsT HOPMATHBHO-TIPABOBOTO OOCCTICUCHUS BHEIPCHUS
DX B ynpaBienue oOpa3oBaTEIbHBIM YUPEKJICHHEM BO MHOIOM COBMAJa€T C
nporeccamu  (POPMHUPOBAHUS OOIIEIIKOJIPHOW HOPMAaTHUBHO-TIPABOBOM 0a3bl W
BKJIFOYAET B ce0s CIEAYIOIINE ATaIbI:

e TIOJATOTOBUTEIILHbIN;

e TPOEKTUPOBAHUE HOPMATHUBHOTO U PETJIAMEHTAI[MOHHOTO
00eCIICUeHUS;

e COIJIaCOBAHHUE U MPUHSITUE HOPMATUBHOIO U PETIAMEHTAIIMIOHHOTO
o0ecIIeYeHHS;

e Hauajo ucnojb3oBaHud XK.

Bompocsl BHenpeHuss 9K MOryT paccMaTpHBaThCS KaK CaMOCTOSTEIIBHO,
TaK M B KOMIUIEKCE C JPYTMMHM BOIIPOCaMH, CBSI3aHHBIMH C BHEIPECHHEM
ANEKTPOHHOTO JOKYMEHTO00OpoTa U (HOPMHUPOBAHUEM HH(POPMALMOHHON Cpebl
oV. B Tom cmywae, ecim D)X BBOOUTCA B KOMIUIEKCE C JIPYTHUMH
WH()OPMAIIMOHHBIMU CHUCTEMAaMH, a TaKKe B TOM Cllyyae, €Clid B IIKOJIE YXKe
UCHOJIB3YIOTCSL  JIpyru€ HMHQPOPMAIIMOHHBIE CHUCTEMBbI, HOPMATHUBHO-IIPABOBOE
o0ecrieueHrne MCIMOIb30BaHUs Pa3IMYHbIX HH(POPMALMOHHBIX CHCTEM JOJKHO
OBITh COTJIACOBAHO.

Komnsiekm 00KymeHmMoa 0151 BHedpeHuUs1 U Ucno1b308aHus 3K

KoMriuiekT 1oKyMeHTOB 00pa30BaTEIbHOIO YUPEKIEeHUs, 00€CTIeUnBAIOIIHIA
BHEJIpEHUE U Hcnob3oBaHue XK 10mKeH, Kak MUHUMYM, BKJIFOYATh B CE0SI:

e IUIaH paboT 1o BHeApeHuto JK;

e KOMIUIEKT JOKYMEHTOB 10 OOECIEUEHHI0  3aKOHOJATEIhHBIX
TpeOOBaHMIA 0 3amuTe IepcoHaIbHbIX JaHHBIX ([1/IH);

e KOMIUIGKT JOKYMEHTAIIMHM MO pPErjiaMeHTallud HcrnoJib3oBaHus XK
kak UCII/Ix (ecnu HyXHO);

e KOMIUIEKT  JIOMOJHEHUW B  (YHKIHUOHAIBHBIE  OOS3aHHOCTHU
pabOTHUKOB  OOpa30BaTENbHBIX  YUPEKICHUH, CBSA3aHHBIA ¢
HcroJib3oBanueM DX

e pErJIaMEHT UcHoJib30BaHus IK;

e TIPUKAa3 PYKOBOJUTENS 00pa30BATEILHOTO YUPEKICHUS O BHEIPEHUU
B JICATEILHOCTH 00pa3oBaTeIbHOTO yupexkaeHus K.
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ITodecomosumetbHbII 3Mman
Ha moaroToBuTenpbHOM 3Tare JOKHO OBITh OCYIIECTBICHBI CIICTYIOIIHC
BUJIBI PaOOTHI:

1. O3HakomjieHuE OOJIBIIMHCTBA YYAaCTHUKOB 00pa30BaTEIbHOIO MpoLEcca ¢
pasnmuyHbIMM  BapuaHTamMu XX W MOpeacTOSHIMMH  COOTBETCTBYIOLIUMU
U3MEHEHUSIMU B JIESATEIHLHOCTH MPENoiaBaTeleH.

2. Opranmsanus HedopManabHOro OOCYXKAEHUS U COIJIAaCOBAaHUE IIOJXO/I0B
YYaCTHHKOB 00pa30BaTeIbHOIO Mpollecca K BHEIPEHUIO U UCIOJIb30BAHUIO
XK.

3. Bsi0op Bapuanta ucmnosnb3zyemoro XK.

4. dopmupoBaHue TPYIIIBI pa3paboTKu HOPMaTUBHOTO U
periiaMeHTallMOHHOTO 00eCTIeUeHUSI.

B paboTry Ha NOArOTOBUTENIBHOM 3Tale ILEelecO00pa3HO  BKIHOYATH
IPEACTABUTENCH OpraHu3aluu-Y YpeauTesl.

[ToaroToBka mjaaHa pabOT U KOMIUIEKTa HOPMAaTUBHO-ITPABOBBIX JJOKYMEHTOB
MIPOBOJIUTCS rpyNmnoun PabOTHUKOB 00pa3oBaTEILHOTO YUPEKICHHUS,
c(OPMHPOBAHHON pEIICHHUEM IUPEKTOpa 00pa30BaTENbHOTO YUPEXKACHHUS WIH
OOILIECTBEHHO-TOCYIAPCTBEHHOIO ~ OpraHa  ympaBlieHHus  00pa3oBaTEIbHOTO
YUPEKICHHUS.

[Ipy NOArOTOBKE NPOEKTOB JOKYMEHTOB M IUIaHa padOT HEO0O0XOauMO
IIPOBECTH aHAJIN3 TOTOBHOCTH YUPEXKICHUS K BHEAPEHUIO DX

e ypoBeHb MKT - KOMIETEHTHOCTH COTPYIHHMKOB, €€ COOTBETCTBHE
TpeOOoBaHUSIM, HEOOXOIUMBIM Jj1s1 paboThI ¢ DK

® [ICHXOJIOTMYECKYID T'OTOBHOCTb COTPYIHHMKOB K WHHOBAaIlMOHHOMN
NESTEIbHOCTH U MOBBILICHUIO KBaJTU(UKALIUY;

® TEXHUYECKOE OCHAIlleHHEe O00pa3oBaTENbHOIO  YUPEXKICHUS U
BO3MO>KHOCTbB JOTIOJHUTEIBHOIO OCHAILICHHUS;

® pACIOJIOKEHHE KOMIBIOTEPOB B 00pa30BaTENbHOM YUPEXKICHUU U
OpraHU3alyIo T0CTYyIAa K HUM.

Ha ocHoBanuu aHanmuza onpenessitoTcsi OCHOBHBIE MOAXOAbl K BHEJIPEHUIO
2K, ocymecTBisieTcss BbIOOp BapuanTa DK u paszpabarbiBaercs miaH paOOThl, B

TOM YHCIJIC:
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® OMpeAensieTcss COCTaB pabOTHUKOB OOPA30BATENBHOTO YUPEXKICHUS,
Y4aCTBYIOIIHNX BO BHeApeHUU DK;

® TUTAHWpPYETCs pacipeneicHue o0s3aHHOCTEH Mo padote ¢ DK mMexmy
corpyaaukamMu OV, yd4acTBYIOIIUMH BO BHEAPEHUH, CHOCOOBI
B3aMMOJICHCTBHS U CTUMYITUPOBAHUS;

e OIpeaesatoTcs HeoOXoAuMbIe TpeOOBaHHUSI K OOYYCHHIO PaOOTHUKOB
oy,

® OMpEAeNseTCs COCTaB TEXHUYECKHX CPEICTB, 3aJCHCTBOBAHHBIX B
paborax no BHeapeHuro XK.

HpI/I pa3pa60TKe IIJIaHa BHCAPCHUA H€O6XOI[I/IMO BBIACIIUTDL 3TAIIbl, CPOKHU U
OIIPpCACINTL COACPIKAHUC pa6OTI)I 110 CJIICAYIOIIUM HAIIPpaBJICHHUAM:

e opraHuzanus o0y4eHus;

e moarotoBka TexHudeckux cpenctB MKT wu  mporpammHOro
00cCIICUCHHS;

e oOpraHmzanus JAeATeTbHOCTH MEeJarormyeckoro KOJUIEKTHBA  TI0
BHeIpeHnto JK;

® [OATrOTOBKA MH(OPMAIIUU U 3aMIOJIHEHHUE 0a3bl JaHHBIX;

¢ KOHTPOJIb IMIPAaBUJIbHOCTH 3aIllIOJTHCHH A I/IHCI)OpMaI_[I/II/I.

[Tocne 3aBepmieHust mnpeABapuTeNbHOro d3tana gupekrop OV, mno
COTJIaCOBAHUIO C YUpeauTenem, U3aaeT NpuKas:

e npeanucsiBatonuii OY ncnonas3oBanue BIOpaHHOW Moaenu DK;

e yKa3bIBAIOUIUN CpoKHU BBeAeHus I)K;

® ONpENENSIOMMNA TIJIaH BBITIOJIHEHUs] PpadOT 1O TMOATOTOBKE K
BHeApeHuto OJK, BKIIOUAONIMN IUJIaH BBIACICHUS HEOOXOIMMBIX

pECYpCOB.

Iman npoeKmupo8aHusi HOPMAMUBHO20 U pe2/1aAMeHMAYUOHHO20
ob6ecneyeHus

JlaHHBI STl BKIIIOYAET B ce0sl OPraHU3aIuIo CICAYIOMNUX MEPOIIPUSTU:

1. U3nanne gupexkropom OV 1npukaza o0 MOpsAKE MNOJATOTOBKH K
rcnoJib3oBanuo JK, cogepkamniero:
e cocraB paboueit rpymnel (PI) mo peanmuzanmuu  Mopaenu
GyHKIIMOHUPOBAHUS 00pa3oBaTeIbLHOTO YUPEKICHUS c
ncrojib3oBanueM DX
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® pErJaMeHT U CpoKu pabotsl PT.

2. AHaiu3 y4yacTHUKAMH paboueil TpyIIbl UMEIOIIEHCs HOpPMAaTHUBHON 0a3y
OV u noarotoBka MpoeKTOB, BKIIKOYAS:
e TuiaH paboT MO peanu3zalud  MoAenu  (HYHKIHUOHHPOBAHHS
00pa30BaTENBLHOTO YUPEXKIACHUS C UCTIONb30BaHHeM DK
® [POCKThl HW3MEHEHUH B JEUCTBYIOIIMX JIOKYMEHTax (JOKaJIbHBIX
aKTax) M MPOEKThl HOBBIX JOKYMEHTOB (JOKaJIbHBIX HOPMATHBHBIX
aktoB) OV, oTHOCAIINXCS K UCTIONIb30BaHuI0 XK.

3. Opranuzauus ¥ TPOBEACHHE OOIIECTBEHHOTO OOCYXIEHUS JOKYMEHTOB,
MOJATOTOBJIEHHBIX pabouell rpynmnoi. B o0CyxaeHnn Kaxaoro IOKyMEHTa
JOJDKHBI ~ NPUHATH y4yacTUE BCE JIMIA, 4YbIO JICSITEIBHOCTh OHU
pernameHTHpyroT. OOCyX/IeHnEe MOXKET MPOXOAUTh Ha aJIMUHUCTPATUBHOM
COBEILLIAaHUH, COOpaHUM TPYIAOBOIO KOJUJIEKTUBA, COOpAaHUU pOJIUTENEH,
KJIACCHBIX YYEHUUYECKUX COOPAHUSAX U JIp.

4. Opranuzanusi paboOThl MO COOJIOJCHUIO TMpU HCHoJb30BaHue K
TpeboBanuil 1 HOpM DenepanbHOro 3aKkoHa «O MepCOHATBHBIX TaHHBIXY.

5. Opranuzanus MpaBOBOW SKCIEPTH3BI paOOYNX BAPHUAHTOB PsAa JIOKATHHBIX
aKkToB (IIp1 HEOOXOAUMOCTH).

Iman cozaacoeaHus u npuHamus Hopmamueﬂoii 6a3bl
Ha mannom stame OCYHICCTBIACTCA:

1. PaccmoTpenue U corylacoBaHMe MOATOTOBJICHHBIX paboyed rpynmnou
JIOKYMEHTOB OpraHaMu OOIIECTBEHHO-TOCYJapCTBEHHOTO yripaBieHus OV:
® [IEJarOrM4eCKMM COBETOM IIKOJIBI;
® VYNOPABISIONIMM COBETOM WJIHM APYTMMH YIPABJISIOLMMUA OpraHamMu
LIKOJIBI.

2. B ciy4asix, IpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM — COTJIACOBAHHE psiia
JIOKYMEHTOB, C YUpEeAUTEIIEM U IPYTUMU CTPYKTYPaAMHU.

3. B cinyuae BwiOOpa misi BHeApeHus uHPopManuoHHON cuctembl K,
pAcCIOJIOKEHHOM Ha BHEIIHUX CEpBEpax AaJAMUHHUCTPUPOBAHUE KOTOPOU
BEJIETCS] CTOPOHHEN OpraHW3alyeld — MOJArOTOBKA U 3aKJIKOYEHNE JOTOBOPOB
pPEryJIMPYIOIIUX OTHOILIEHHUS [0 HCHOJIb30BaHHi OJIJ)K, B TOM yucie
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OTIPEEIISIIONTUIN FOPUINISCKH OOS3BIBAIOINIYI0 OTBETCTBEHHOCTh CTOPOHHEHN
OpraHu3alyiy 3a COXPaHHOCTh JaHHBIX,

4. V3panue Ha OCHOBAaHUU COTJIACOBAHHBIX JOKYMEHTOB aupektopom OV
puKasa, B KOTOPOM:

® yTBEPXKJIAETC wiadH  paboT MmO  peanu3aluu MOJEINN
(bYHKIIMOHUPOBAHUS 00pa30BaTENHLHOTO YUpEKACHUS C
ncrojib3oBanueM DX

® yTBEpXKIaeTcs Pernament NEeSITEIbHOCTU Y4aCTHUKOB
o0pa3oBaTeabLHOTO Mpolecca ¢ ucmnosb3zoBanueM XK, B periameHTte
OINPEENSIETCS OTBETCTBEHHOCTD JIMILL 33 COXPAHHOCTh JaHHBIX;

e (dopmupyrorcss  rpynnsl  (ONPENENsIOTCS  COTPYAHUKH — WJIU
MO/Ipa3/ieNICHus1), BHITIOJIHAIONINE T€ UM MHBIC 337]a4M TI0 BHEAPEHUIO
1 UCMOJIb30BaHuIi0 D)K;

e yTBEpXKJIaerca IulaH oOOydeHHs (MOBBIMICHUS  KBaTU(UKAIIIH)
COTPYIHHUKOB IIKOJbl W UX aTTeCTallMd B OOJACTHU HMCIOJIb30BaHUS
BbIOpanHorO DK

® VTBEPXKJAIOTCS PErIAMEHTBI JESATENbHOCTA OTAEIbHBIX YYACTHHKOB
0o0pa30BaTeNbHOrO IMpoliecca, CBSA3aHHbIE ¢ MCHOJb30BaHueM DX, B
TOM 4YHCJIE — TIOJOXKEHHMS O MOAPA3JICICHUAX, HN3MECHECHHbIC
(paciupeHHbl€) JOHKHOCTHBIE HHCTPYKIINH;

e pacnpenenstorcss  (QYHKUMM  CIY»KO  IIKOJbI, BKIIOYEHHBIX B
PernmameHThl A€SATENbHOCTH, MO pabOTHUKAM, TpymnnamM paOOTHHKOB
IIKOJIBI, TIOJIPA3/ICICHHUSIM U BHEIITHUM CTPYKTYpam;

® ONpelensieTcs OTBETCTBEHHOCTh 3a MMEIOIIMECS W IJIAHUPYEMBIE K
nosnyueHuto cpenactsa MKT-uHbpacTpyKTypbl, pacnpeaesieHue 3TUX
CPEJICTB [0 TOMEILIEHUSIM IIKOJIbI;

e onpeaenstoTcs HacTpouku XK, MOpsIAOK 3aMOJHEHUS HCXOIHBIX
MaCCHBOB JIAHHBIX U T. [I.

[Tpouenypa mpuHATHS JTOKAJIBHBIX HOPMATHBHBIX AKTOB OIpPENECISETCS B
VYcerae OY. OOpa3zoBaTeiabHOE  yUpPEKIEHHE  MOXKET  CaMOCTOSATENIHHO
chopMUpOBaTh KOMIUJIEKT HOPMATHBHBIX aKTOB, OOECIEUMBAIOIIUX MEPEXOa K
rcnoJib3oBannio XK.

[Ipuka3 gupextopa OY 00 yTBEp>KIECHUU U BBEIACHUU B JIEUCTBUE MPUHSITHIX
JIOKaJbHBIX aKTOB JOBOJUTCS JI0 CBEICHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciu
3aKOHOJIATEIBCTBOM WJIM YCTAaBOM IIKOJIbI HE YCTAHOBJIEHA (hopMa OIMyOIMKOBaHUS

22



JOKAJIbHBIX aKTOB, (opMa MyOJMKALIMKU OIpPEAENAeTCS OPraHOM YIpaBICHHUS,
IIPUHSBIIUM aKT.

I/IH(I)OpMaI_II/IH O JIOKAJIbHBIX HOPMATHUBHBIX IIPABOBLIX AKTAaX HIKOJIbI JOJIKHA
OBITH OTKpBITOﬁ )41 HOCTYHHOﬁ HJIs1 BCCX YUAaCTHHUKOB 06p&30BaT€JILHOFO Imponccca,
q)YHKHI/II/I N UHTCPCChI KOTOPBIX OHU 3aTParuBaroT.

Anmunuctpaiun OV crieayeT yddThIBaTh, YTO MHOTHE U3 MPHUHSATHIX
JOKaJIbHBIX AaKTOB, HANpUMEp paCHIMPEHHbIE JOKHOCTHBIE HMHCTPYKIIUM,
(dbakTHUecKu HEe MOTYT ObITh BBITIOJIHEHBI 10 Hauyaja ¢yHKuuoHupoBaHus DK (B
TOM YHCJIC — HATIOJTHEHUS).

IIpumepHblii nepeyeHb /10KAIbHLIX HOPMAMUBHbBIX AKIMOB, 8 KOmopbule
MOJicem nompe608amuvcsl 6HeceHUe U3MeHeHUll /15 ucnoib3o08anus K

JIoKaJ/IbHBIE aKThlI, periiaMeaTupywomue aAMUHUCTPATHBHYIO U (l)I/IHaHCOBO-
XOBHﬁCTBeHHYIO AeATEeJIbHOCTb:

I. Ycras OV,
2. JloroBop OV c yupenureneM (yUpeaUTeIsIMu);
3. Horosop OV ¢ poaurensimu;

4. J1omKHOCTHBIE MHCTPYKIIMM PAOOTHUKOB, B TOM YHCJIE€ aIMUHUCTPATUBHOTO
IEpCOHAJIA, IPENOAABATENEH, KIIACCHBIX PYKOBOIUTENEH;

5. Ilonoxxenne 00 yCTaHOBIEHUU HAAO0ABOK W JOIJIAT K JOJKHOCTHBIM
OKJIaJlaM COTPYAHHUKOB (TOJIO)KEHHE O CTUMYJHPYIOUIEM (DOHJIE OILIATHI

Tpyna);
6. IlonoxxeHue o0 BHyTPUIITKOIHLHOM KOHTPOJIE;
7. Tlonoxenue 006 yueOHOM KaOUHETE;

8. MHCTpyKIMu 1o OE€30MacHOCTH M MpaBuja pabOThl Ha TPaBMOOIACHBIX
y4acTKax, pabounx MecTax, B ydeOHbIX KaOMHETaX;

9. TlomoxeHue 00 aTTECTAIUK MEIArOrHISCKUX KaJapoB.

JIoKa/IbHbI€ aKThl, perJiaMeHTUPYWIIHEe MPpaBa yYaCTHUKOB
06pa3oBaTeJILHOTO Mpouecca:

1. IlpaBuna npuema B LIKONIY;
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[IpaBuna moBeneHMs yIalIuXCs,
[TpaBuiia BHyTpEHHETO pacropsika 00pa30BaTEIILHOTO YUPEIKICHHUS,
TpynoBoii 10roBop (KOHTPAKT) ¢ pabOTHUKAMU;

[lonoxenue o cucreme OILEHOK, (HOpM, TOpPAIKE U TMEPUOAUYHOCTH
MIPOMEKYTOYHOW U UTOTOBOW;

aTTecTalMu o0yyaromuxcs, nojgoxenue o [loprdonuo yyamerocs;

[lonoxxenne o  Qopmax  momyudeHuss oOpa3oBaHUs B  JIaHHOM
00pa3oBaTeNbHOM  YUpPEXKJACHUU  (IKCTepHAT, CcaMoOOpa3oBaHHE IO
WHUBUyaIbHBIM TIpOrpaMmaM, IMOJOKEHHE O CEeMEHHOM 00pa3oBaHUW,
MOJIOKEHUE O CBOOOIHOM TOCEIIEHUN YUeOHBIX 3aHATUH, U JIp.).

JlokaibHbIE aKThl, perjiaMeHTUPYILUe AeATEeJTbHOCTb PO eCcCCHOHA/IBHBIX
00 beJUHEHUM:

1.

2.

5.

[TonoxeHue o rnegaroru4ecKkoM COBETE;
[TooxeHue 0 TBOPUYECKUX TPYIIIIAX;
[TomoskeHre 0 METOIUYECKOM COBETE;
[Tonoxenue o kadenpe;

KOJIeKTUBHBIN TOTOBOP MEXAY YUPEKICHUEM U paOOTHUKAMHU.

Kpumepuu npumeHumocmu 3K

l.

OOsi3aTeNIbHBIT ~ MHUHUMYM  OPraHU3allMOHHO-TEXHUYECKUX  YCJIOBHM
BHenpeHus JK.

Jlns  BedeHuss yuyera Yy4uyeOHOW JESATEIBHOCTH B DJEKTPOHHOM BHJIC

HEO0XO0IMMO 00ECIEYUTh:

® HaJU4Me JIOKAJTbHON HOPMATUBHOM 0a3bl;

e paborocnocooHocTh UKT-undpactpykryper OV (B uwacTHOCTH
npoBoaHas u/unu 6ecripooaHas JIBC);

e Hammune ycTpoiicTs goctyma’ k DK Axmunncrpanun OV

4 v
ITox yctpoiictBoM noctyna k 9K moHumaeTtcs ao6oe 060pyaoBaHue, o3BoJIsIIoNIee 00ecneunTsh padoty ¢ DK,

HalpuMep, KOMIbIOTEP, IUTAHIICT.
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® OTKpBITHIA HocTyn K DK yunrenei;
e anMuHHCTpHpOBaHUE XK.

2. MuHumasbHbIe YCJIIOBUS JIsI TAJIOTHOTO BECACHHA YUCTA.

[lonHblil mEepexoJ Ha BEIECHUWE YYeTa BBINOJHEHUS Y4eOHOH MpOrpamMMbI
cpeactBamMu D)X HeBo3MoOkeH Oe3 mepexoaHoro nepuoxaa. Ilman mepexona Ha
nosHoe BeneHue DK JODKEH OpeaycMaTpUBaTh — OpPraHU3AlMOHHBIE U
TeXHUYEeCKue Bo3MOkHOCTH OVY g opraHu3zalud B MEPEXOJHOM IEPHOJIE
OWIOTHOTO BEIEHUs ydeTra (B OrpaHMYEHHOM BapuaHTe 0e3 OTMEHbI
CYLIECTBYIOLLIEH CUCTEMBI YUETa).

Monens BHeapenus DK, mo3Boistomnias 0€3 0TMEHbI 0yMa)XHOTO JKypHaja B
TEUEHHE OJHOTO OTYETHOTO TepHoja 00eCHeYUTh YBEPEHHYIO IOJTOTOBKY K
MOJTHOMY TIEpeXoJy Ha BeJeHHe ydeTra 0e3 OyMaXHOTo JKypHalla MpH
MUHHUMAJIBHBIX TPYJI03aTpaTax YUYUTENs, IIPEICTABJIEHA B pa3jeie «PekoMeHmanuu
10 MOJIENIA MUJIOTHOTO BHEApEHUS DK ».

J11s1 pabOTHI IO TaHHOM cXeMe HE0OXOAMMO 00E€CTICUUTh:

® KOMITHIOTEPHBIA KJIACC WJIM COTOCTABUMOE YHCJIO WHBIX YCTPOWCTB
noctyna K 9K;

® OTKPBITHIN AocTyI yunTenei k DXK (Hanpumep, B YIUTEIbCKON);

e rpaduk paboThl ycTpoicTB qocTyna kK DK, mocratouHblil g BBOAA
JTAHHBIX;

® pEriJaMeHT OKa3aHWs TEXHUYECKOW W METOAWYECKOW IMOMOIIN
negarornyeckuM padotaukam OV,

Pernament mnoapasymeBaeT onucaHue rpaduka M yCIOBUM OKa3aHUS
MOMOIIIY, BKJIOYas pacupenesieHne o0sa3aHHOCTEM U HeOOXOAUMYIO JIJIsi OKa3aHUsI
MOMOIIIN UH(OPMALIHIO.

3. YcnoBus nisa BHeapeHus: 9K B moaHoM oObeMe:
® ONTUMAJIBHBIE YCIOBUS — HATM4ME JocTyna K DK B KaXKJ10M KJacce;
e JKellaTelIbHBIC YCJIOBUS — HaJIM4Yue MOOMIbHOTO noctyma k DX y
kaxaoro [legarorudeckoro padotarka OVY.

5

AHMI/IHI/ICTpI/IpOBaHI/IC 2K MNOoAPa3yMeBaACT €0 TEXHUYCCKOC U METOANYICCKOC obecnieueHue. ITu (1)yHKIII/II/I MOTyT
OCYHIECTBIIATHCA OTACIIBHBIM COTPYAHUKOM WJIN CYHIECCTBYIOIUMU HITATHBIMU €IMHULIAMU. prI[O3anaTLI MOTyT
pas3jnvyarbCa 1Jid pa3HbIX BUAOB XK.
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PekomeHdayuu no modeiu NU10mMH0O20 8HedpeHust K
1. CHmxeHue Tpyno3atpar yuuTens Ha BHenpenue D)K.

Benenue yuera yueOHOIl nesrensHocTH Tpedyer ot Ilemarormueckoro
pabotauka OVY BnageHUs psAAOM HaBBHIKOB. HaBBIKM TMO3BOJSIOT MPaBUIBHO
OTpa3uTh BCE AacCMeKThl yd4yeTa s BCEX YYEOHBIX KypCOB, KOTOpBIE BeEJET
[lenarornueckuii padotHuk OY. OObeM ydeTa Npu CTaHIAPTHOM yueOHOMU
HarpysKke BBICOK, HO He TpeOyeT U30bITOYHOTO BHUMAHUSA, T.K. SIBISIETCS 3HAKOMBIM
u npuBbIuHbIM 11 [lenarornyeckoro padotauka OY.

[Tepexon ¢ TpaaumMOHHON (HOPMBI BEJICHHSI yUeTa Ha JICKTPOHHYIO TpeOyeT
OCBOEHHMSI HOBBIX HaBBIKOB. UTOOBI 00JErunTh MEpexojl, JOCTATOYHO BhIPAOOTATH
HaBbIKU BEJICHUS y4yeTa B 3JIEKTPOHHOM BHUJIE€ HA OJJHOM Y4eOHOM Kypce B TE€UEHUE
OJIHOT'O IIOJIHOI'O OTYETHOTO IIEPUOAA:

e BEJCHHE JBOMHOrO yyeTa B paMKax OJHOIO Kypca HE Tpedyer
OOJBIIMX TPYJ03aTpar,

® COXpaHEHHUE TPAJULMOHHOIO y4YeTa TapaHTUPYET HAJIEKHOCTh YUETa,

® BEpOATHBIE OLIMOKHU IIPU BEACHUU DJIEKTPOHHOTO yUYeTa HE BBI3bIBAIOT
cTpecca.

2. Cumxenue tpyao3arpaT Aamunuctpanuu OV Ha BHeapenue D)K.

Benenne yuera ydyeOHOM nesTenbHOCTH TpeOyer oT AamuHucTpauuun OV
BJIAJCHUS PSIIOM HABBIKOB. HaBBIKM MO3BOJIAIOT MPABUIIBHO MOATOTOBUTH YCIOBUS
st padbotel [lenarornyeckux paboTHUKOB OY M MpOBEpUTH BCE ACHEKTHI ydeTa
JUIsl BceX Y4eOHbIX KypcoB. OOBbEM MOATOTOBKU M MPOBEPKHU ISl CTaHJAPTHOM
y4eOHOM HAarpy3Ku BBICOK, HO HE TpeOyeT M30BITOYHOIO BHUMAHUS, T.K. SIBJISIETCS
3HAKOMBIM U MPUBBIYHBIM ISl COTPYIHUKOB YU4EOHOW YacTH.

[Tepexon ¢ TpaauIMOHHON (HOPMBI BEJICHHS yUeTa Ha dJIEKTPOHHYIO TpeOyeT
OCBOCHHMSI HOBBIX HaBBIKOB. UTOOBI 00JIErynTh MEpexol, JOCTATOYHO BHIPAOOTATH
HABBIKM BEACHHUS ydeTa B JJIEKTPOHHOM BHje s Kaxjaoro Ilemaroruueckoro
pabotHuka OV B TeueHHE, KAK MUHUMYM, OJTHOTO TIOJIHOTO OTYETHOTO TIEPHOIA:

® KOHTPOJIb 32 BEJICHHEM JBOMHOrO yyeTa IO OJHOMY KypCy s
kaxnaoro Ilemarormueckoro pabotHuka OV TpeOyeT 3aMETHO
MEHBIIIUX TPYA03aTpaT, YeM Cpasy Mo BCeMy YICOHOMY IUTaHy,

® COXpaHEHHE TPAJAUIIMOHHOTO yYeTa TapaHTUPYET HaJIeKHOCTh yUeTa,

® BEpOSITHBIC OMIMOKH MPU BEJACHUH AJICKTPOHHOTO Y4YeTa HE BHI3BIBAIOT
cTpecca,
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® I BEIEHHUS OJJIEKTPOHHOTO ydeTa B TakoM oObeMme TpeOyeTcs
ropa3io MeHbIIas TexXHW4Yeckas O0a3a (KOJMYECTBO YCTPOWCTB
noctyna k 9K).

3. Beaenue nmpocToro nNujaoTHOTO y4deTa.

JlanHast Mmoenb noapaszymeBaeT BeaeHue B DK kaxabiMm [lemarornueckum
pabotHukoM OVY ogHOro ydeOHOro Kypca B TEYEHUE, MHUHUMYM, OJIHOTO
otueTHOrO Tepuona. [Ipm stom kypcel B DXK MOMKHBI OBITH MOJOOpaHBI Tak,
4yTOOBI, MUHUMYM, OJIMH KJacC ObLI MOJHOCTHIO 0XxBaueH DK.

YcnoBus paboThl O JAaHHON MOJENHU MO3BOJISIIOT 0€3 OTMEHBI OyMa)KHOTO
KypHaja U IpU MUHUMAaIbHBIX Tpyao3aTparax [lemarornyeckux pabotHukoB OY
u Anvmunuctpanuu OV mo Benenuto 9K o0ecreunTh YBEpEHHYIO MOJTOTOBKY K
MIOJIHOMY TIEpEX0y Ha BeJieHHE yueTa 0e3 OyMaKHOTO >KypHaJa.

4. BGI[GHI/IG HCCICA0BATCIILCKOI'O ITMJIOTHOI'O YUCTA.

OpHolt u3 mpoOneM mnepexoja Ha 3NEKTPOHHBIM CIOCOO BEACHUS yueTa
SBIIIETCS CJIOKHOCTh BbIOOpa Bapuanta XK, T.K. CHEKTp NPEIOKEHUN
JIOCTATOYHO MMPOK. JIOCTOMHCTBA M HENOCTATKM KAXKJIOT'O0 U3 HUX BBIIBUTH IPHU
KpPaTKOCPOYHOM O00CyXkAeHHH cia0xkHO. Ilocie momHoMacmTaOHOrO BHEAPEHUS
KOHKpeTHOro pemenust J)K nepexos Ha Apyroi BapuaHT BO3MOKEH, HO MOTpPeOyeT
JOTIOJIHUTENBHBIX TPYI03aTPaT B PAMKaX BCETO KOJIJIEKTHUBA.

Mopens He TpeOyeT 3HaAUMTENbHBIX TpyAo3aTpar Ilegaroruueckoro
pabotHuka OY no ocBoenuro D)K. DT0O MO3BOJISIET MPOBECTU MPOOHOE OCBOEHHUE
HE OJIHOIO, a OJHOBPEMEHHO JIBYX-TpeX BapuaHToB OJK, B 3aBUCUMOCTH OT
FOTOBHOCTH KOJUTEKTHBA' .

CpaBHEHHE UCTIBITAHHBIX B paboTe BapuaHToB DK MO3BOJIMT MO OKOHYAHUU
OTIBITHOTO TIepHoJia 00Jiee OCO3HAHHO OCYIIECTBISITH BHIOOP B TMOJIb3y OJTHOTO U3
Hux. [lockonpky Hambonbiuit 3¢gdexkt ot BHeapenus XK ciemyer 0OXuaaTh
MMEHHO y4eOHOW 4acTu, MpaBWIbHBIN BbIOOp DK Hambosee BaKeH MMEHHO JUIs
Hee. Ho u nHambonee 3HauuTenbHAs HaArpy3ka JISDKET Ha Hee, T.K. MPHUICTCS
obOecrnieunBaTh pabOTy BCEX BapUAHTOB.

BaxHbIM acnieKTOM HCCIIe10BATEIbCKOIO MOAXO0Aa SABJISIETCS TO, YTO HEb3S
gacth llemarornueckux paboTHukoB OV o00yuath ogHomy BapuanTy XK, a
IPYTYIO IPYTOMY — BCE JOJIKHBI IIPONTH OJMHAKOBBIN ITyTh. TOJIBKO 3TO MO3BOJIUT

6 v
Hanpumep, yautens reorpaduu Oyner Bect yuet 3austuii 6A — B 9XK1, 6b — B 9)K2. AnanoruuHo Bce
OCTaJIbHBIC YUUTENS.
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CUMTATh, YTO BCE COTPYIHUKH OV TOTOBBI MOJHOCTHIO Nepeitn Ha DXK: onuH u3
UCIBITAaHHBIX MO pPe3ybTaTaM padoThl.

IIpumepHblil peci1iameHm eedeHUs KAACCHO20 HCYypHAAA
1. O01ne 1mosI0KEHUA

I.1. B COOTBETCTBUM  C  JICUCTBYIOIIMM  3aKOHOJATEIbCTBOM
00pa30BaTEeNbHOE YUYPEKICHUE BIPAaBE CAMOCTOSITEILHO BbIOMpaTh (GOpPMBI H
CI0COOBI BEICHUS yueTa YCIIEBAEMOCTH.

1.2. OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YJIHTATOB yueTa JACHCTBYIOIIUM
HOpPMaM M, B YaCTHOCTH, HACTOAIIEMY DPETJaMEHTy M JIOKAJIbHBIM aKTaM, HECEeT
PYKOBOJMTEINb 00pa30BATEIBLHOTO YUPEKIACHHUS.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHME VYYETHBIX 3amuce (¢akTam
peanuzanuy y4eOHOTOo mpoliecca JCKHUT Ha PYKOBOAHMTENIE 00pa30BaTEIbLHOIO
YUPEIKICHHS.

1.4. Tlpu BeneHuum ydyera HEOOXOJUMO OOECHEYUTH COOJIIOICHHE
3aKOHO/IaTEJIHCTBA O TICPCOHABHBIX JTaHHBIX.

1.5. [Tomumo 00s3aHHOCTH UH(DOPMHUPOBATH OOYUYAIOIIHUXCA U UX POAUTENIEH
(3aKOHHBIX MpEACTaBUTENECH) 00 YyCIEeBa€MOCTH, O pACHUCAaHUU 3aHIATHU H
MEpONPUSITUN, X0/I€ Y4eOHOTO Mpolecca, 00pa3oBaTeIbHOE YUpexKAeHUE 0053aHO
OTKPBITO MyOJIMKOBATh PA3IMYHYI0 MH(OPMAIINIO, B YACTHOCTH, 00 OKa3bIBaEMbIX
ycllyrax ¥ MHbIX JaHHbIX. Takoe MH(POPMUPOBAHUE MOXKET OCYIIECTBISATHCS Kak
HE3aBUCUMO OT CUCTEMBI yUeTa yueOHOTO Ipoliecca, TaK U B €UHOU JIOTHKE, €CITU
yueT BeJeTCs B paMKax 00beINHSONIEH 3TH (QYHKLIUN CUCTEMBI.

2. OO0urue npaBuiia BEICHUS ydeTa

2.1. BHecenue y4eTHOM 3amUCH O 3aHSATHU U OTMETKH 00 OTCYTCTBYIOIIMX
JIOJDKHBI  TIPOM3BOAUTBCS 10 (GakTy B JeHb TmpoBeneHus. Eciu 3aHaTHe
MPOBOJUIOCH BMECTO OCHOBHOTO TIpemnojiaBatelnisi, (akT 3aMEHbl JOJIKEH
OTPaXaTbCsl B MOMEHT BHECEHUSI YUYETHOU 3aIIHUCH.

2.2. BHeceHue B XypHan WH(OpMAIMU O JOMAIHEM 3aJlaHUU JOJKHO
MPOU3BOJIUTHCS B JICHh MPOBEACHUS 3aHATHUS. 3aJlaHhe JOKHO BHOCUTHCS B
JKypHaJI He mo3Hee |1 Jyaca nmociie OKOHYaHUsI 3aHSTHH B 3TOT JICHb.

2.3. Eciu cucrema ydera IMO3BOJISIET BECTH PA3JENIbHO YYET 3aHATHH U
3a/IaHUM, PEKOMEHIyeTCsl 3apaHee pa3MeliaTh 3aJaHus, YTOObl Y O0ydJarouuxcs
OblJ1a BO3MOXKHOCTD 3a0J1arOBPEMEHHO TJIAHUPOBATH CBOE BPEMSI.
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2.4. Pe3ynbTaThl OIICHWBAHUS BBIMOJHEHHBIX OOYYAOMIMMUCS padoT
JOJDKHBI BBICTABJIATHCS HE TMO31HEEe | Hemenu co JHS WX TPOBEIACHUS B
COOTBETCTBHUH C MPUHATHIMUA B 00pa30BaTEIHLHOM YUPEKICHUU TIPABUIAMHU OIICHKH
pabor.

2.5. ApxuBHOE XpaHEHHE YUYETHBIX JaHHBIX JIOJDKHO MpEeayCMaTpUBAThH
KOHTPOJIb 32 WX IIEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUU BCETO
HEOOXOJMMOr0 CpOKa, Hampumep, C TMOMOIIbI0 DJIEKTPOHHOM  TOJIHUCH.
DONEeKTPOHHOE  XPAaHEHHWE AapXUBHBIX  JIAHHBIX  JIOJDKHO  OCYHIECTBIIATHCS
MUHHUMAJIBHO Ha JBYX HOCUTENSIX U XPAHUTHCS B PA3HBIX TOMEIIECHUSX.

3. YcnoBust uHGOPMHUPOBAHUS 00YUYAIOIINUXCS U UX poaAnUTeNeH (3aKOHHBIX
MPECTABUTEIICH )

3.1. Ilpu BempeHHH ydeTa 3JEKTPOHHBIM 00pa3oM y oOydaromuxcs M HX
poauTenel  (3aKOHHBIX  MPEJCTaBUTENCH)  JOJDKHA  ObITh  BO3MOXHOCTH
ONEpaTHUBHOIO TOJdy4YeHUs uHGpopmanuu ©Oe3 oOpalleHus K COTpYJIHUKAM
o0pa3oBaTeNbHOr0 yupexjaeHusi (aBromatuuecku). Ilporenypa aBromMaTnyeckoro
JocTyna K MHPOpMaIMu JOJKHA ObITh OOLIEIOCTYITHA.

Perynsapuocts uHGOpMHUpOBaHMS OOY4YaIOMIUXCA U WX POAUTENEeH 00
YCHENIHOCTH OO0yuvaroiierocsi u mnpoOjemMax B peajau3alud y4eOHOro mporecca
JOJDKHA OBITH HE peXe YeM OJMH pa3 HENeNio, a B CIydae He3alUIaHMPOBAHHOTO
c00s1 — HE pexKe OJIHOTO pa3a B JBE HECIIH.

3.2. PexkomeHnnyeTrcsi peryjsipHo WHGOPMHUPOBATH OOYYAIOIIMXCS W HX
pOJUTENEH O MPOrHO3€ UX UTOrOBOM YCIEIIHOCTHU 3@ OTYETHBIN nepuo (4eTBEpTh,
TPUMECTP, MOIYTOIUE U TIP.).

3.3. MHWudopmamuss 00 UTOrOBOM  OIEHMBAHUM U  KOHKYPCHBIX
(’K3aMEHAIIMOHHBIX) HCTBITAHUSAX JOJDKHA OBITh JOCTYNMHA OOYYaloIIMMCS U UX
POJUTEIISIM HE TI035KE CYTOK IMOCTIE TOJTYUYEHUS Pe3yJIbTaTOB.

3.4. [JocraBka wuHpOpMAIMK OOYYAIOMUMCA W HUX POJUTEISIM MOXKET
OCYIIECTBJISTHCS B COTJIACOBaHHOW (opme, B YaCTHOCTU, MO YKa3aHHBIM HMH
KOHTaKTHBIM JITaHHBIM JIHM0O, €CJIM 3TO MPEAyCMaTpPUBAET DJEKTPOHHAS CUCTEMA,
BBEJIICHHBIM  caMoCTOsiTelnbHO. [lepemadya KOHTaKTHBIX — JaHHBIX  JOJDKHA
OCYIIECTBIISATBCS POAUTEIAMUA THUCHMEHHO WJIH C MPUMEHEHUEM DJICKTPOHHBIX
CUCTEM TIepe/Iayl JOKYMEHTOB AJIEKTPOHHOMN MOJIMUCHIO.

4. YcaoBus COBMCIICHHOI'O XPAaHCHUA JAHHBIX B 3JICKTPOHHOM BHAC M Ha
6YM3,)KHBIX HOCHTCIIAX

4.1. Tlpu BbIBE€HUM HA T€YaThb JAHHBIX M3 DJIEKTPOHHOU (OpPMBI OHH
JOJKHBI 3aBEPSATHCA B YCTAHOBJIEHHOM MOPAJNKE. APXMBHOE XPAHECHHE YYETHBIX
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JAHHBIX Ha OYMa)KHBIX HOCHUTENSIX JIOJDKHO OCYIIECTBIISITHCS B COOTBETCTBUU C
JENUCTBYIOLIUM AJMUHUCTPATUBHBIM pErjiaMeHTOM PocobpHanzopa,
YTBEPKJAECHHBIM MTprukazoM MunoOpHayku Poccuu ot 21 ssuBapst 2009 r. N 9.

4.2. CBomHAasi BEJOMOCTb MTOTOBOW YCIEUIHOCTH Kjlacca 3a YYEOHBIA TOJ
JIOJDKHA BBIBOJUTHCS U3 CHCTEMBI yueTa B TOM BHJE, KOTOPHIA NPEeIyCMOTPEH
JNEHUCTBYIOIUMHU TpeOOBaHUAMH apXUBHOW ciy>kObl. Ecinu nanHble 1mo yuyeOHOMY
TOJly XPaHSATCS B DJIEKTPOHHOM BUJE, CBOJIHASI BEAOMOCTh MOXKET ObITh MepeiaHa B
apXWB Cpa3dy MO 3aBEPUICHWU BEICHUS y4yeTa B COOTBETCTBYIOIIEM KJIACCHOM
XKypHae.

4.3. Ilpu BemeHun ydera B DJIGKTPOHHOM BHJZIE HEOOXOIMMOCTH BBHIBOJA
JIAHHBIX Ha nedath onpeaenserca coorBerctBueM cuctembl ['OCT P NCO 15489-
1-2007 «Cuctema craHgapToB 1O HHPOpMALMH, OUOIMOTEYHOMY U
W3/IaTeILCKOMY JIeTy. YTpaBiieHue qokymeHTamu. O0mme TpeOOBaHUS. ».

B Tex acmekrax, B KOTOpPBIX JJEKTPOHHAas CHCTEMa HE 00ecleurBaeT
TpeOyeMbIX XapakTEPUCTHK IS TPU3HAHUS JAHHBIX y4yeTa JOKYMEHTOM,
HE0OXOMMO BBHIBOJUTH JIAaHHBIC HA TIEYaTh U XPAHUTh HAa OyMaKHOM HOCHUTEJIE.

Hanpuwmep:

- eCIM CHCTEeMa He TMpeaycMaTpuBaeT HAACKHOTO KOHTPOJS 32
UCIIPABJICHUSIMH, JIaHHBIE JIOJDKHBI BBIBOJIUTHCA HA TEYaTh B KOHIIE KaXKIOTO
OTUYETHOTO NIEPHUO/IA;

« ECIM CHCTEMa yuYeTa HE I03BOJIICT XPaHWUTh apXWBHBIC JTaHHBIC B
obmenoctynHoM ¢opmare, He TpeOyloleM CHEeUaTbHOTO MPOrpaMMHOIO
oOecrieueHrs, HEOOXOAUMO BBIBOAWTH JaHHBIC Ha TeYaTh IO OKOHYAHHH
y4eOHOro roja;

« ©CIM JaHHBIC Yy4YeTa TMPOMYIICHHBIX M 3aMENICHHBIX YPOKOB B
AIIEKTPOHHOM BHJIE HE MO3BOJISIOT JIETKO MOJYYUTh HHPOPMAIIHIO TI0 JTI0O0OMY
COTPYIHUKY W/WIM 3a J000HW Mecsll, He0OXOIWMO BBIBOJIWUTH JIaHHBIC Ha
nevyaTh eKeMECSIUHO.
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